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Office of Edueation, and optional data eiements

INTRODUCTION

<

The Basic Educational Opportunity Grant Program (BEO( ) was =naczed
in 1972 as part of the Education Amendments of IS”Z, The ; 4ram

is authorized under Sub Part 1, Part A of Title IV & the Mivher =ducation
Act of 1965. -

BEOG wes aiesigned to.expand access to pestseconts*'y eduestion
by providing eligible applicamts with a basic level v iYederal fimmmncial

.aid to help defray the costs o postseconmary educatic ~- BEL-I
an entit!ement program in thmi all applicasets whoanre letiermined

eligible are:assured of receiving their Basic Grant : "* -d ‘or 2—~=ndance
at any eligible institution of postsecondarr edueatic :

Since the inception of the program, participating in  *ytions 7ave,
for the most part, assumed the responsibility for ¢: - tirgg =5d
disbursing student awards as well as keeping remnr- 't a<zar- for
documenting these payments.

Prior to the 1978-79 academic year, the validation af Bassic Grant
applicant reported data was conducted centraliy b '*e (Oifje= of
Education. The central validation effort includeu a i, wmitied mumber
of applicants and was conducted, in most cases, after thee apolicants
had received payment of their Basic Grant award. F~* maar -easons
this central validation proved unsuccessful. -

Therefore, beginning with the 1978-79 academic *- - -e Office
of Education instituted the pre-award validation :- hich was
conducted by participating institutions. By movic .riof to

. the institutional level, the Office of Education w: ' inerease

~significantly the scope of the validation effort. T Aty 1s requiring

institutional validation of Basic Grant applicant re Yt became
effective on February 27, 1979." Beginning with that e, il Student
Eligibility Reports selected for validation by the t¥ .. . Edrication
must be validated before further Basic Grant pay~» r« .re diisbursed.
A revised Handbook which -outlines the procedur- alicfiting
1978-79 Student Eligibility Reports was publishec 2eember, 1378.

This Handbook discusses the procedu}és that fins .c :id administrators
must follow to validate Cffice of Educationsele ~ ucent Eligibility

Reports submitted for payment for the 1979-80 = - .ic year. It
also provides financial aid administrazors with € 4 ~m method
of validating both Student Eligibility Reports nc <: =cted by the



CHAPTER I

Tﬁis'-chajst’ér’;irovid&s backgroumd information that will be helpful

in understanding the 197986 Basic Grant Validation projeet. In addition,
it contains examples of instmnc=s where valvdation is not necessary

even if the SER is flagged for waurdation.

. _ &
" Application Prmcess

<

a - A _
The 1979/80 Basic Grant Program aliow- a variety of financial aid
documents-to provide the inEormation n-2cessary to geners*e an SER.
These documemts are: the Colleg= Seh .lapship Service Fii:ancial
Aid Form (FAF), the American. il « Testimg Family Financial
Statement (FFS), the Pennsvlvanz B .her—£dneation Assistance Agency
PHEAA/BEOG Application, tne Stna#ent Aidd Application Form for
.California (SAAC), and the traditahu.. Basze Grant application.

EDIT PROCEDURES

In an attempt to assure equitable treatment of all Basic Grant applicants
in-deterraining their eligibility, = system of edit checks is built into

the processing system. As applizetions are edited, those not meeting
established criteria ere either returned to the applicant for verification
or processed with a printed edit check message on the SER. Currently
more than 250 statements re&sting to edit chécks may be printed

on the Student Eligibility Report (see Appendix A for a list of some

of the more common statememnts).

*In use for the first time in 197 8-79 were additional edit checks that
-apply to SER -corrections submattted by apphcants Coinments are
printed on the corrected SER- w#hen amounts in certain data fields .
,have been changed beyond spe=afied parameters (see Appendix B
for a partial list of comments..

: Edlt checks have been part of the application processing system since
the inception of the Basic Grant Program. However, in 1978/79 modifications
were made to these checks to provide better controls for the system
as a whole. Those applications :7ith missing, questionable, or inconsistent
data generated Student Eligibili:.y Reports which required applicants
to supply missing information, &nd to correet or eonfirm data appearing R
to be inconsistent. ‘



£or1979/80 the Office o= Education has contimmsd, with some modiFications,
“his system of tightened -edits. The financial mit sdministrator shomld

note any edit comments appearing onm an SER anid fmllow up as necsssary,
wrirether the SER has been selected for valideteenmenot, Co

<uesstionable data maw also appear on the SER o« sn applicant who
hes not been selectecd-or validation. In-this case. the financial aic
mrnzinistrator is encozraged to use the validatior Techniques discussed
* .3 Handbook to analyze the data reported arr ~he student's SER

~

SELECT”ON FOR VALIDATION .

Agprkimately 5.6 million stidents will apply for Hasic Grant assiszance
for tme 1879-80 award period. No more than 300.990 of the eligible
appli' ~anzs are anticipated to be selected for Validation. Applicants
will : 7aiz: be selected both by random sample ane by pre-established
criteria, '

Q
The wo=—established criteria are designed to select applications having
the hishest probability of inecorreect critical information. No more
thar 40,000 applications will be selected in this fashion, with the
rem ing 60,000 selected at random over the processing year.

| The ~e-established criteria used for identifying applicaticns for

val:'~ ‘ion have been developed through previous validation studies.

. Eacui of the criteria tias been assigned a point value and those applications

with the greatest accumulation of points will be selected for validation.
The ~oint values and/or sample size may be adjusted to assure that

thesample does not contain a disproportionate number of applications -
from a specific category or period of time. -

It snould be noted, however, that even though an applicani is selected,
there is no certainty that the applicant's data is inaceurate. The
finaneial aid administrator should make no judgments regarding the

‘applicant o any data inaccurately reported on the SER.

Once a SER has been selected for validation, it will be mailed to

the applicant with a letter (see Appendix C) from the Offiee of Education
explaining the validation process. The letter will also point cut the
necessity of contacting the financial aid office to obtain further
information on specific validation procedures at their sehocl.

< The selected SER's will be flaggéd with an asterisk next-to the eligibility

index. An accompanying statement indicating that vaiidation by
a fingneial aid administrator is required will also appear in Section

s\] o



2. (See Appenaix B). The astemsk and 4 statementremuiring validation
will also appear on all subsequent SER's processed for the selected

~ applicant during 1979/80.

EXEMPTIONS FROM VALIDATION

Financial aid administrators ey make BEOG payments to apphcants
presenting a flagged SER withamt validating "':ly i the following ™~ ‘.

1)

:2)

.instances:

The applicant anad the a:pu)licunt's family ar= iegal residents of
the Trust Territory of t£~= Pacifie Islands, Guam, American
Samoa, or the Northerm Mariana Islands. In these cases the
Financial Aid Administrator must note in the applicant's

file the family's permeanent mailing address. If the Financial
Aid Administrator has ngason to believe that the information
on the SER is incorreet.. this exemption does not apply.

1

The applicant presemts an SER with an eligibility index based

- on the filing of a Sugplemental Form. A message will appear

on this SER informimg tie Financial Aid Administrator that
the applicant has be«en selected previously (see Appendix B).
The asterisk will stilll appear next to theeligibility index.

' ~ Validation is irrelesant and should be terminated if the

3)

financial aid admimsstrator discovers thet the applicant
is eligible to file a-Supplemental Form, the applicant
submits a Supplemental Form before March 15, 1980,

. and the resulting SER shows eligibility for payment. Validation

must continue if: a) durimg validation it is discovered that
an applicant is eligible to file a Supplemen*al Form and the

‘deadline for doing so has passed; or b) the financial aid administrator.

possesses documents that show the applicant did not meet

- the conditions for filing a Supplem+=tel Form. If the applicant

filed a Supplemental Form after h v ..g been selected for
validation, the reason for filing ti.c Supplemental Form should
be closely reviewed before payment is made :

The applicant has transferred from another school where
the validation process was previously combpleted. If the
financial aid administrator at the second school chooses -

.not to revalidate, (s)he must request that the financial aid administrator

‘who originally validated the application send a ecover

letter indicating that the SER has been validated, and
enclose a photocopy of the corrected reprocessed SER.

The second financial aid administrator should then check

the SER submitted by the student to be sure that it is the
same as the photocopy of the valid SER. The letter and
photocopy should be kept in the student's file as proof of
validation. In cases where the first school has erred in its
validation procedures, only that institution will be held hable,
and only for the amount of the overpayment.



4) The applicant has claimed eligibility for the National Disaster

Area Asset Adjustment.

For the 1979/80 academic year, applicants are permitted

to revise the amounts of assets reported on their original
application under certain conditions. Revision is

permitted if the applieant, or the applicant's parents, suffered
a loss of, or damage to, previously ireported assets since

the time the original application was submitted. This loss

must be due to a disaster which ocrurred in an area declared

a National Disaster Area by the President. Applicants correct
the amounts of assets in Section 1 of the SER and also complete
a special instruetion/certification sheet. :

Since the revised asset values are likely to be considerably
less than those originally reported, many applicants will
experience a significant,decrease in the amount of their
eligibility index. For this group of applicants, ‘the reason

- for these revisions will be known by the Office of Education,

'5)

ard therefore, these applicants should not be placed in the
s&.me category as other applicants who may correct their
asset amounts. For this reason, applicants who meet the
specific eondition for revising assets will not be selected
for institutional validation. However, it is possible that
the applicants filing under this condition will be reviewed
separately by the Office of Education to assess the validity
of their condition and reported data. -

The applicant is incarcerated. These applicants will be
exempt from the validation process, due to the dif ficulty
in obtaining the necessary documents to comply with the
validation requirements. In these cases the financial aid -

" administrator must note in the ‘gpplicant's Tile that the flagged

SER was presented while the spplicant was incarcerated,
Vaiidation of incarcerated applicants may be pursued on

an individual basis at the proféssional discretion of the Financial
Aid Administrator. _



CHAPTER II

This chapter first provides an outline of the procedures for validation
of required data elements and then a detailed discussion of each of
_the required data elements.

.PROCEDURE FOR VALIDATION

Below-are listed some typieal institutional procedures.

Throughbut the entire process, the expertise, responsibility, and judgment
“of the financial aid administrator will be critical factors. We cannot
emphasize this too strongly. .

e

Although this is. ﬁbt én exhaustive list, the typical procedures at the
institutional level are: -

i 4 -
1. Read the "Agreement Covering Institutional Participation
*in Programs of Financial Assistance" for the Federal Student
Financial Assistance Programs, and the Basie Grant regulations
regarding verification of information on the SER especially
§190.77.. ’ :

2. Become familiar with the contents of the Student Financial |
Aid Handbook and this Validation Handbook.

3. -Determine the sufficiency of the documentation provided -
by the applicant. Applicants must provide:” . !

A) If the applicant is independent, a copy of the applicant's
1040 or 1040A Federal Income Tax return.” If the applicant
is marriad and independent, the documentation submitted
must include the spouse's (as well as the applicant's)
Income Tax return, or if a joint return was filed complete
information on their aggregate income, expenses, and
assets. The institution may require the applicant to submit
a certified copy from the IRS before making payment.

B) A copy of the parents' 1040 or 1040A Federal Income
Tax return if the applicant qualifies as dependent. Copies
that are not signed, dated or have commercial preparer
stamps are acceptable, unless the financial aid administrator
has reason to believe the copies are invalid. ‘

1

The institution may require the applicant to submit a certified

0




C)

D)

E)

-

-

copy from the IRS. Institutions routinely requiring State
Income Tax forms of students may not use these for
validation purposes where a Federal return is available.. _

If there is a comment on the applicant's SER relating to
Social Security benefits (see Appendix B, Comment #2),
the applicant must provide the finanecial aid administrator
with a statement from the Social Security Administration
as to how much the applicant and the applicant's parents
received from the Social Security Administration in

1978. The Validation Form for 1979/80 has a detachable.
sheet which the appliant (and the applicant's parents, if
dependent) should fill out completely and take or mail to the
nearest Social Security Administration ©ffice. Validation
is not complete for these students until a notice from.
Social Seecurity is in the applicant's file. (A more detailed
description of the Social Security mateh and validation
procedures is in the "Required Validation Items". section
of this Handbook.)"

If there is a comment on the applicant's SER relating to :
Veterans educational benefits (see Appendix B, Comment #3),

. the applicant should provide the financial aid administrator

with f;’oeumentation(regarding educational benefits received
from the Veterans Administration. This documentation

‘must be in the applicant's file before the seecond half

of the applicant’s expected disbursément can be disbursed.
(A more detailed description of thé Veterans Administration

match and validation procedures is in the "Required
Validation Items" section of this Handbook.)

A completed Validation Form. Use of the Validation

Form provided by OE is not required. However, an alternate :
format. must include the following: o

1) A statement of the applicant's relationship to the parent using
the Basie Grant definition of the term "parent",

2) A statement listing the names, ages and relationship

of all persons in the household who receive at least
half of their support from the applicant's parents or the

. applicant (and spouse), or were claimed as income tax
exemptions by the applicant's parents or the applicant (and
spouse) during 1978. ,

3) A statement of those in the household who at the time -
of validation are, or are expected to be, in postsecondary
school on at least.a half-time basis during 1979-80 academiec
year and the location of the school(s). : '

4) A statement explaining how the livelihood of the househo!d

‘was maintained during 1978, if the applicant has reported
total family income of less than $1,000. Professional
judgmient should be exercised in the evaluation of this -

11




! . . statement. If any question arises, the financial
aid administrator should call (202) 245-2724 for assistance.

"All statements must be signed by the applicant and parent
or spouse where applicable.

These validation procedures are designed to ensure that

_ eertain SER data elements agree with the various validation
sources provided. They make no judgment concerning
the accuracy of these sources themselves. For example,
tax returns may be filed in good faith with the Internal .
Revenue Service, but still be in faet incorreet.

4. If any documentation is missing, inform the applicant
that (s)he must supply it béfore validation continues.
A) If applicant claims (s)he is unable to obtain documentation,
the applicant must provide a statement describing
the efforts made to obtain it and the reason for not
being able to obtain it. Using professional judgment .
the finuncial aid administrator should then evaluate the
statement. Exceptions should be granted only in
accordance with procedures in this Handbook. If
there are mitigating cirecumstances other than those
outlined in the Handbook, the financial aid administrator
should call (202) 245-2724,for assistance. .

B) If the applicant refuses to provide documentation,
inform thz applicant that.no payments will be disbursed.
If the applicant insists on receiving his/her award,
and continues to refuse to provide documentation,
continue to withhold payment and refer the case
to the Office of Education. (See the "Referral to
the Office of Educaiton” section of this Ha‘ndbook
for details.) : S :

5. Attempt to validate the SER prescnted by the applicant using
" information and documentation the applicant provides. Once
all decumentation is received, compare the applicant's
SER to the documentation to determine whether the SER
is correect. The validation process may include an interview
or other follow-up with the applicant, as necessary.

12
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The following lists the required data elements and the documentatlon_ -

~— required to verify these élements.

Required Data Eleménts : Doc.'.im_ents Used to Verify

;-
:

Adjusted Gross Income « Federal Income  *

- (Box 23) : . - . Tax Return (line
. o : . . . " 3lof E??m 1040
! : . . " or line-10 of 1040A)
. - - o . o
Federal Income Taxes Paid . ' _ : Federal Income:
(Box 26) . . N . Tax Return (line
/ , . 54 of Form 1040
‘ ' or line 13 of 1040A);
« -+ appropriate tax table
- = if IRS coniputes -
_ _ ' the tax
Household Size _ S . Validation Form (Item 4) ¢
Number in Postsecondary : A or a redsonable
L " faesimile
Dependency Status - . Validation Form -
- (Boxes 13, 14, and 15) L _ , (Items 1 & 9) o S
S . . , B ’ .

The'folldwing are required data’elemnents
if a-comment referring to them is on-an
T ‘applicant's SER. = - =

* Social Security Benefits ~ Statement from -
(included with Non-Taxable . -, the Social Security -
-Income in Box 20) ' S . Administration and
: ' ’ oo e Validation Form :
- S . (1tem.5) : C
Veteran's Benefits T ~ Document from" =
(Boxes 40 & 41)’ " the Veterans Administration

N



10.

If it is necessary to correct tre SER as a result of the vahdatlon '
process, the applicant must make each correction to reflect
the exact amount appearing on the validation documert.

. To make a proper correction, the applicant must cross out

the incorrect information and enter the correct information
above’'it. .The applicant and parent/spouse must then sign
the certification on the reverse side of the copy of the Student

' E11g1b111ty Report on which the correctlons were made.

The appucant should send the corrected SER to Basic Grants/o
P.O. Sox H, Iowa City, Iowa 52240 for reprocessing. The
financial aid administrator must keep a photocopy of the corrected
SER on file for future reference.

Once the SER is returned to the -applicant and presented

~ to the financial aid administrator for payment, the financial

aid administrator should compare the reprocessed SER with -
the photccopy of the correeted SER. [f additional data --
elements have been changed during the correction process,

-the financial aid admlmstrator should check the validity

of the changes.
~.

Sign the certification statement in section 4 of the SER

and process it. for payment in the usual manner. The signature
of the firancial aid administrator in section 4 will (1) certify
eligibility and (2) indicate that the financial aid admlmstrator

-has validated the SER and is satlsfled that it is correct.

Retain all pertm'ent .d_ocuments in the app.ucant's file. These

‘records are subject to audit under “he Bgsie Grant reguletions.

They are also subject to the Basie Gran’. regulations concernmg
confidentiality of information and retention of records.
Do not send these documents to OE, unless you are referring

" .- the case to OE for resolutlon. -

1.

[

Validate all subsequent SERs submitted by the same applicant-
during thé 1979/80 academic year. Once an applicantis -
selected for validation, all SERs produiced after that point
will be flagged, even if they reflect legitimate corrections, -
(The SER generated by a Supplementa] Form is an exception
to-the validation requirement, as discussed in Chapter 1.)

.Although the'required data elements listed must be validated,
" other 1te'ns may be exammed as necessary. :



v

12. In some situations, it will be necessary to refer éertain cases
to the Office of Education, Division of Certification and
Program Review, for resolution. This process is discussed
in'detail in the "Referral to the Office of Edueation" section
of this Handbook. SR, -

13. Although only required data elements must be validated,.
and only for selected applicants, the financial aid administrator
may wish.to extend the validation procedures to the SERs
of other applicants. The information obtained through validation
~ Should be used, as appropriate, in recalculating an applicant's
‘@néed for other aid programs. ' '

REQUIRED VALIDATION ITEMS.

The following is a de:ailed discussion of data items that must be validated.
Under each item the discussion will in~lude (1) a description of that

item, (2) the preferred documents to be used to verify the item, and

(3) acceptable alternative documents.

Second Picturg Concept

In completing an application for.a Basie Grant an applicant establishes -

a first pieture of his household eircumstances and financial resources .

from aectual as well as projected data, ‘Actual data should include |
the total household income; the unreimbursed elementary and secondary :
“tuition paid and unusual expenses incurred during the base year, as

well as the current value of all real estaté huldings,’'investments- -

" and other assets. However, projected data is not solely dependent

upon base year figures and relies on estimates regarding veterans'

benefits, household size, number in postsecondary education and certain

0 uestions establishing dependency status. = o

Student Eligibility Report may not accurately reflect an-applicant's
circumstances, because significart changes may have occurred between
the date of the original application and the subsequent.submissionr

of the Student Eligibility Report for validation. In order to minimize -

the probléms associated with assessing the validity of these projections
where such changes have occurred, the validation procedure should

aim at establishing a second picture of the applicant's. need. Consequently,
any applicant who is seleeted for validation, whether by the Office

of- Edueation or an institution, must update any projected information . |
which is:incorrect at the time of validation.. o ' '

A finanecial aid administrator may require any applicant who was o . M\ '

-

not originally selected for validation to update projected data only - SR

* if the applicant's data will be validated according to the procedures

- outlined in this Handbook. Once an applicant has undergone validation .
during.an award périod, the findncial aid administrator can neither

. require the applicant to further correct projected data which later:

o E ‘. - \u . .



‘becomes incorrect, nor allow an applicant to update projected data
at ‘hi§ own option. The only exception to this is if the information
-as originally validated is subsaquantly proven to have been incorrect
at the time of validation. Data which was previously estimated must
. be werified as correct as of the time of validation. Parental assets -
and -applicant resources are not projected data, and may be updated
only if the amounts reported on the SER were incorrect when the
application was filed. ' : '

Applicants' Status (Validation Form Item 1)

The first major step in the validation process requires the applicant

to reaffirm his/her dependent or independent status on which the

SER selected for validation was based. The answers provided will -
give the applicant direction as to how re:nainifiitems on the Form
should be completed.. Both the applicant and the financial aid adminis-
trator should refer te the definition.of "parent” on the first page .

of the Form before responding to the questiuns. The definition is

also printed below. : :

Definition of Parent

- For-validation purposes the term "parent" is defined to be the applicant's
mother or father, or adoptive parents. Foster parents and guardians
are not defined as "parents". iIf both of the applicant's natural or
adoptive parents are deceased, the applicant should be considered
independent. ‘ - :

If the applicant's parents are divorced or separated, the information
for the parent wno has or had custody of the -applicant must be pro-
vided. If no custody was awarded, or if the parents have or had eai:al
. custody of the applicant, information provided should be fer tnat
parent with whom the applicant lived for the greate: period of time
during the twelve months prior to filing the original Basie Grant .
Application or its equivalent. ' T : . '

4

StegPare'nis_ ; .

If the applicant's parents are divoreed, or if the mother/father is

widowed, and the parent has remarried, the financial information

_of the step-parent may need to be reported.” The step-parent's infor-
mation (together with the parent's information) should be reported

Aif' the applicant either (&) did or will live with the step-parent-and

parent) for more than six weeks during 1978, 1979, or 1980 or (b) did

~ or will receive mgre than $750 in financial assistance from the step- -

- parent in 1978, 1979,0r 1980. _ - e

With this definition of parentin mind, the financial aid administrator _
now must see how the questions in Item.l are answered by the applicant
to determine the applicant's status. : oo

¢



These questions are:
1. Did or will the applicant live with a parent for m,éré than
six weeks during any of the years 1978, 1979, or 1980?

2. Did 61' will the ‘applicant receive more the~ $750 wohh of
assistance from a parent during 1978, 1979, or 19802 .

3. Did or will the parents claim the applicant as ar exemption
on the parents' Federal Income Tax Return for.the years
1978, 1979, or 19307 ' . o

An applicant who answers "yes" to any of these questions (Item 1
.on the Validation Form), is considered a dependent applicant and
“must provide documents pertaining to the parents' household. An
applicant who answers "no" to all the questions in Item 1, is considered
an independent applicant and must provide documents pertaining
to the appiicant's household.

To verify .the status of the applicant who is dependent, the financial -
.aid administrator should check the parent's Federal Income Tax Return
on which the student may have been claimed as an exeinption. For
those who were not claimed as tax exemptions in 1978 but may be
_¢laimed in 1979 or 1980.0or may live with the parent or be provided
more than $750 in support, the parent's and applicant's signatures
- on the certification statement in Item 8 are sufficient to validate
the dependent.applicant's-status. A

Item 9 on the ‘Validation Form is uéedfto vei'ify an independent applieant's
status. There is additional information on independent student verifieation
under the section entitled "Parental Disclaimer Statement". -

<

~ Household Size and Number in Postsecondary School (Validation Form Item 4) .

Both the size of the household during 1979/80 and the number of household -
members attending postsecondary institutions on at least a half-time
basis during 1979/80 must be:Verified. In both cases this information -
'should-accurately reflect the household circumstances at the time
of validation. Household size is defined as the number. of people

- supported by the parents in the-‘case of .a dependent applicant, or
supported by the applicant (and spouse) in the case of an independent
applicant, during the award period for which the applicant receives
a Basie Grant. The number in postsecondary education is defined

- as thermmber of household members: who will be enrolled in' post-
secondary education at least half-time during the award period for

* which the applicant receisms a Basic Grant. ‘When completed properly,
Item 4 should:include all' inembers of- the household.during the 1979/80
academie year, with those members attending postsecondary education
during-the 1979780 academic year designated by the names and locatjons
of their educational iastitutions. If changes are reported in either )

- of these two data elements, the financial aid administrator may need .
to recalculate the applicant's need for other forins of Federal aid.
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Since the financial aid administrator must rely primarily on an applicant's
" statements for the validation of househéld size and number in postsecondary
education, special seruting must be applied to assure that the applicant - :
_provides adequate verification of .these data elements. Any additions . - - ¢
to the previously reported numbers may bé-allowed only if there is N
~ documentation to support their likelihood. Family members who
- were expected to be included as members of the household can be
"counted only if they will live in the household and receive at least
half of .their support from the applicant's parents or. the apphcant
(and spouse) at the 'time of valldatton.
—_—
Other persons may be included in the household s1ze only lf they 11ve
in the same household with the applicant's parents, or the applicant
(and spouse), and receive more than half of their support from the
" applicant's parents, or the applicant (and spouse), during the 1979/80
academic year. In order to eliminate any dothts=ig this regard the
financial aid administrator may want to explére any apparent inecon-
sistencies by personal or. felephone interview with the applicant.

~ Household Size. In some cases household size may be substantiated
- - by referring to the first page of the Federal Income Tax Return (Form
1040 or 1040A), ‘#here family members are listed. In addition to the :
- line(s) naming *he taxpayer{s), the appropriate lines to examine are
. 6c and 6d on Forrm 1040 or 5¢ and 5d on Form 1040A, Whl(!h contmn
7 ‘the name(s) of any dependent(s) clalmed A -

-

g The total number of exemptlons clalmed on the tax return and the
persons hamed on the return may not agree with the 1979/80 Basic =~ °
. Grant household size. One reason for this is that some conditions
:» permitting Federal Incomeé Tax exemption {for example, taxpajers . \ )
. who are blind or over 65 years of ag'e) bear ‘no relationship to'the L
Basic Grant definition of household size. Also, the 1979/80 Basic o
Grant application asks for household size for the coming 1979/80 i
year, whereas.the tax returns reports 1978 information. For reasons
such ss these, the.return may. not be a concluswe vahdatlon source
in some cases. : : '
. If validation®of household size cannot be accomplished’By use of: the
. . Tax Return, either because a return was not filed or because the
- - . return provided does not .contain sufficient information, a review -’
of other documents/forms, such as other finanecial aid appllcatldns, BN
- may be of assistance in determining the reasonabléness of .the infor- '
% mation reported on the SER:, You may also wish to hold an interview
- . .with.the applicant. Durmg an inter view, the financial -aid administrator
~ should docunrent findings, theé reason for the diserepancy, and file
i }1t with the other validation documents after completlng the 1nterv1ew.

Number in Postseconda J[ Educatlon. As w1th expected household

size above, a review. of other financial aid applications may help

the financial.aid administrator in Judglng~the reasonableness of the
information reported for this’ 1tem. The:financial a1d administrator
should pay particular attention to ‘the age of the family member expected
to be in attendance at a postsecondax;y school. A ecommon mistake
by applicants is to report in Box 18 of ‘the SER all family members

in sehool, regardless of the level ‘

Y

7~ R ce
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When an applicant submits documentation for validation prior to
. actual enrollment, ths number in pestsecondary edueation must ificlude
the applicant even though (s)he may rat yet be in active attendance.
If other members of ‘the same household will attend a postsecondary
school during the 1979/80 academic year, but are not yet in active
attendance st the time of validation, the applicant must sutmit docu-
mentation that supperets this elaim of intended enrollment. Letters
granting nceeptance to the other househcld member from the admissions
. office, the registrar, or a similar source at the school where future
' * attendance is planned would suffice to.fulfill this requirement. Other
: forms of documentation, including receipts for dormitory deposits,
tuitior downpayments or preregistration fees, may be substituted - -
at the discretion of the financial aid administrator, provided they.
include the date at which active attendanes is to commence, and
the name and location of the postsecondary school. :

If at the time of validation household members originally reported

as attending a postsecondary school are actively attending the same
postsecondary school, documentation is not required. Proper completion
of Validation Form Item 4 including the name and location of the
postsecondary school is sufficient, unless the financial aid administrator
has a reasonable cause to believe otherwise. o ‘ :

~ Revision in the 1979/80 'A'pplicatioh T

\

A question has been added to the 1979/80 application to @etermine
. If the income figures reported for the 1978 tax year weresestimated
" or if the data came from a completed tax return. If an amplicant
presents a non-flagged SER with estimated data reported, the financial
-aid administrator is not required to validate the information shown.
. However, institutions are strongly encouraged to request-the 1978 ~ v
. /7 tax return when the filing status box (SER Box 21) is marked estimated -
s (EST). It may be that the estimated tax return figures reported will
.. " disagree with the actual tax return that is filed. If this is the case - . .
, and the discrep. 1cy results in a change in Effective Family Income. ’
outside the tolerance:range, the SER will have to be corrected before
payment may be made. Payment may be withheld only if the applicant
refuses to provide the necessary documentation, or if a discréepancy .. .
is noted.” . . P : o

. A
o= . . . \

Pérents’ Federal Incéme Tax Retubn (Validatibn Foi'm Item 2)

<

- . . ) . w ) " .
. “The parents' Federal Income Tax Return; Form 1040 or 10404, is required
i for dependent applicants who have been seleeted for validation.

Although'photocopies of the required tax forin(s) are-acceptaiie,
as a matter of institutional policy the financial aid adm inistmasor
may choose to require the parent(s) to secure s ficial copies-wf the
Federal Income Tax Return directly from ‘the Internal Revenme.Service.
. Tuese official copies may also'be used to .document the needanakysis
that has been performed for other aid prograins. If further-almarification
of the'information on the*tax return is needed, the financialwid administrator
may request-copies of any schedules filed with the tax retmrn.

519
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IRS Form 1040 or 1040A is ordinarily the only acceptable document
for validation of the Adjusted Grozs Incomme and Federal Income Tax
- Paid. The parent should be cautioned not tc submit W-2 forms in :

lieu of the 1040 or 1040A. In instances where Federal income tax = :

forms are unobtainable, there are aceeptable alternatives which are- :

. discussed in the sectior on Adjusted Grass Inconre below.” However,

the response, "I don't ave a copy" is 2 by itself an acceptable

reason to defer to al¢ernative documer -. '

- Applicant's Federa' Income Tax Retur idation Form Item 3) .

Independent applicants must submit cc ,f their Federal Income
Tax Returns (Form 1040 or 1040A), in ¢ to verify the Adjusted
Gross Income and Federal Income Tax : .. . Items of the Student
Eligibility Report. At the discretion of the finanecial aid administra-
. tor the validation procedure may be satisfactorily completed using
only copies of pages one and two of the Federal Income Tax Return
- when other pages are unobtainable or tne delays involved in obtaining
other pages jmpede the expeditious completion of validation. In addi- -
tion, if an independent applicant was married at the date of the original-
. application a copy of the spou: "s income tax form must be submitted
if they filed separately. : : P .

‘Although photqcopies of the required tax form(s) are acceptable, .

.. as a matter of institutional policy the financial aid &dministrator
may choose to require the applicant to secure official copies of the
Federal Income Tax Returns directly from the Internal Revenue™  °
Service. These.official copies may -also be used to document *he
need analysis that has been perfarmed for other ald programs.

RS Form 1040 or 1040A is ordinarily the only acceptable document
for validation of the Adjusted Gross Income and Federal Income Tax
_'Paid for the.independent applicant. The applicant should be ecautioned
not to submit W-2 forms in lieu of the 1040 or 1040A. However, in
instances.where Federal income tax forms-are unobtamable, there

. are acceptable alternatives which are discussed below in the sectlon
on Adjusted Gross'Income. .

Although the Adjusted Gross Income and Federal Income Tax Paid

of the dependent applicant are not reported as part of the application
process und need not be-verified as part of the validation process,

the income 'tax forms of the dependent applicant may be requested

in order to validate the SER. Two purposes are:served by requestmg

the dependent apphcant’s income tax forms (1) assets and savings

of the applicant that should have been, reported on the SER can be
identified, and (2) the appllcant who in'reality may be independent,

but is trymg to claim dependence, may be identified. The financial - - -
- aid adininistrator should note that if a dependent applicant's Tax ° '
Form is unavailable, as in cases where there would be a long delay

in getting copies of the Tax Form frotwn IRS, payment of & Basie Grant
should be released if ‘all other required documents are on flle. This
‘applles only to dependent apphcant's Tax Forms. - _ :




Adjusté_d Gross Income -(Box 23) _ . o -

Copies of the Federal Income Tax Return(s) of the parent(s), for the
dependent applicant, or the applicant (and spouse), for the independent " -
applicant, must be submitted to verify the Adjusted Gross Income

YAGI) reported on the SER. Federal income Tax Return(s) are the

-most desirable and evidenrtial instruments of validation of AGI and
ordinarily should be the only acceptable documents. For validation
purposes, pages 1 &nd 2 af Form 1040 will provide all required data;

but Schedules'A and B, .ms well as other pages, will provide valuable
insight into the income situation and be useful in the validation of

other data elements. -

When validating AGI of the dependent applicant, the amount reported
~on the SER should be the parent(s) income and this amount should

... -compare with Line 31 of the 1978 Int:nal Revenue Service Form
1040 or Line 10 of the IRS Form 104(:.. When validating AGI of the
independent applicant the amount reported on the SER should be
the income of the applicant (and spouse), and this amount should
-compare with Line 31 of the 1978 Internal Revenue Service: Form

1040 or Line 10 of the 1978 IRS Form 1040A..

The financial aid administrator should be aware ‘that some parents

or independent applicants may not have filed an inconie tax form -

because their income was below the level at which a Federal Income

-Tax Return must be filed. This unreported income should be ineluded
. in SER Box 23 as Adjusted Gross Income as well as in the appropriate

box for:portions earned. - P S . ' n

- The financial aid edministrator should note that the sum of portions
earried by mother /father or agclicant/spouse (SER boxes 24 and 25)
may not equal the total amount ~f AGI (SER box 23). 'This will oceur
because of inte est payments, dividends business:losses, ete., wiiich -
affect AGI but not portions earned through employment. The presence

~ of interest payments, dividénds, and business losses in AGI may be
clues ‘that there are business or investmert assets present which need
to be investigated by the financial aid administrator-and reported.

Note: "If portions earned by.- mother/father or applieant/spouse are
changed for any reason during the validation process, the financial

" -aid administrator should insure that the change is reflected in AGI
as well. Corversely, if AGI is corrected the financial aid administrator
‘should be sure that the amounts reported for portions earned are
corrected as necessary. , -

* Alternate Documentation’ -

.’ 'Ur)der ceftainﬁéircumétances ob'aining a gop& of the 1040 or 1046A
\ﬁp;y be impossible or involve un ¢ wsonably extensive deloys. When
- the Form 1040 or 1040A has not been filed, as in the-case of persons
graﬁt-eg ap extension, :he financial aid administrator should ascertain -
why none_was filed and request alternative supporting documentation.,
. Similarly, the financial aid administrator should request alternate
1 N : ‘ . . » :.k .
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docu'nentatlon only when the delay eneounteredarlses from:. (l) the
current absence of the parents:from the United States; (2) the deaths

of both parents; (3) an unknownzaddress for the parents; (4) the physical
or mental inability of the parents to provide the 'tax forrs. Possible
alternatives-include State income tax forms that may indicate adjusted
gross income or valid W~2 forms from which AGI:can be estimated.
Under these circumstances; a statement from someone other than

the filer, such as an accountant-or other qualified person, certlfy!ng
probeble AGI and probable-Federal Income Taxes paid, could be adceptable.
- If the financial aid administratar is satisfied with the validity of

the documentation, this SER data element cin be validated. Payment
may not be released to the appiicant until the tax form, or an acceptable
alternate is prowded

Federal Income Tax Paxd (Box 26 on the SER)

_ The documents that will ald in the vahdatlon of Federal income tax
paid are the same as the documents used to velidate Adjusted Gross
Income.

To verify the Federal income tax paid on Adjusted Gross Income,
the amount on line 54 of form 1040 (or line 13 of Form 1040A) for
P'-'I78 s‘lould be compared with the amount 1n SFR box 26.

“The tax to be validated in the case of a dependent applicant is the
parents' Federal income tax paid. in the case of .the independent -
applicant, validate the applicant's own-Federal moome tax paid and
that of a spouse, as appllcable. ' . :

CItis hkely there will be var1abons between the Federal income tax
reported on the SER and that fomnd on Form 1040 and 1040A whenever
the:Multiple Data Entry docurient or Basic Grant apphcatlon is filed
before the: Federal income tax return is completed.

Common errors in reporting of the actual Federal income tax include
(a) the- totdal amount withheid for the year, (b) the partial amount
- of such tax: ac:ually paid when the return is filed, (¢) a zero tax When
no payment. is due at the time of filing becsuse the Pederal income
tax .already had'been paid through withholding. :

In adl cases-the financial aid administrator should.be aware that’ the
requested figure is the actual amount pald in Federal Income Taxes
for 1978. . - . o

Alternate Documentatlon

. Although’the SER may 1nd1cate AdJusted Gross Income and Federal
Income tax paid for 1978, it is possible that ho tax return(s) will have
been filed. The best altemate supporting document would be a notarized
letter or a statement from & qualified person (accountant or other

18 -

te



professional tax preparer identified by business stationery) giving
the reasons for failure to file and ectimating closely the 1578 income
and Federal inceme tax. State tux returns or W-2 forms also may

' provide enough information for Federal income tax to be estimated.
These exceptions should be exereised snly in rare ;nstances.

Total Income Less Than $1,000 (Validation Form Item 6)

L : .
An income of some sort i3 necessary to support the households of
indeperdent ‘and dependent applicants alike. A cash income of less
than $1,000 is minimal and should be verified. Therefore, Item 6 _
is intended to assist in identifying all resources that should be reported
: . on the SER. The financial aid administrator should evaluate the applicant's
- statement using judgment and discretion. If the explanation is reasonable,
. the financial aid adminjstrator should discontinue the inquiry. If
o the explanation is not reasonable, further follow-up is necessary:
such as, checking informetion reported on other need analysis forms,
requesting the applicant to correct the SER, or interviewing the applicant.
The results of this interview should be filed with the other validation o

documents.

I -

Some applicants, particularly the independent applicants, will report

in this item that their source of support:was Federal or institutional

educational financial assistance. In many instances, this will be, readily
. .verifiable in the financial aid office. Educational assistance should

‘not be ineluded as income for the Basie Grant Program. ‘

w

Certification of.Unusual Cireumstances (Vélidatio‘r_i Form Item 7)

" Every effort must be made By the independent applicant or the dependent -
» applicant's parent(s) to provide all required information and documentation
listed in the Validation Form) Sometimes unusual or difficult circumstances
prevent compliance with the validation requirements.’ Item 7 provides
the applicant with the opporthni‘ty to provide a written explanation
of all-efforfs made to obtain the required information and the reasons
« the information has not beer pr vided. The financial aid administrator
should carefully review the expianation t6 determine the validity
of these efforts. B T t

The financial aid administratg'ir should note, however, that there is- .
- No exception to the requirement that the parent-and the applicant -
provide documents for the validation of the dependent applicant's
SER. A parent's signature on the applicdtion certifies the willingness
« of the parent to provide any documents requested. ., Therefore, if
"at some later date the parent refuses to provide such documents,
-the applicant would not be eligible for Basie Grant funds until the .
parent provides the necessary documents., ~ )

) Parental Disclaimer Statemént (Validation Form Item 9)

. .This statement is used to validate an independent applicant's status.
: ¢ 1f the applicant answered "no" to all the questions‘in #1 on the validation
Lo form, the finaneial aid administrator should .-re_que'st,that'thg-applicant '
“ have the parent sign the certification and have it notarized,.

>
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VA Match

~will include beneficiaries under the GI Bill and the Survivors' and

-Basic Grant apphcants will have their SER's’returned to them, before

When an applicent answers "no" to all of these quéstions, and the:eby
claims financial independence, the financial aid administrator should
be especially careful in assuring that the applicant has maintained -

this status as defined by these questions since the time of his original

. application. Particular attention should be given to the amount of

income claimed by the applicant in relation to the household size
to be certain that it is sufficient to provide for adequate support.

. When it appears insufficient the applicant should be questioned closely-

as to the source and amount to determlne if it is derived even indirectly.
from the parents and exceeds $750.

The financial aid admlmstrator should be aware, however, that if

an independent applicant is not able to obtain a parental s:gnature

ir Item 9 or refuses to do so, an award ecannot be w1thheld if all other
validation requirements have.been met. In these cases, the financial
aid administrator should check other needs analysis forms to verify
the consisteney of reported information. In addition, the financial
aid.administrator may wish to conduet a personal interview with

the applicant. In this case, the institution should note the results °
of the interview and file them with the oth__er validation documents.

. VALIDATION OF SOCIAL SECURITY AND :
. VETERAN'S EDUCATIONAL BENEFITS N ' L

.o . . 3

.

Begxnmng with the 1979-80 academic year, the Office of Education

is instituting a system of routine computer matehes between the

Basic Grant application file and the files of the Social Security and
Veterans Administrations. These matches will be conducted .as the

Basic Grant applications are processed. Certain applicants identified
through these matches will subsequently be selected by OE for valldatlon

113

. at the. inst: tutlonal level. v

. Below are. descrlptlons of each match and the procedures for validation.

The records that will be provided by the Veterans.Administration

Dependents' Lducatlonal Beneflts Programs, that meet the followmg S

'eonditions: R

- -getivity with VA within the last 3 years B - -

+ -delimiting date after 8/31/79 - - : - N
-remaining entitlement greater than 4 months :
-underg'raduate enrollment. :

. Thé records will be a listing based on- entitlement durlng 1979/1980
: ‘but w111 not list beneflt amounts. :

eligibility is calculated for verification or correction under two condltlons
related to potentlal mis-reporting of VA benefits:
- . ] . . 20
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‘1) those Basic Grant applicants- who reported $0 Veterans benefits
' (boxes 41 and 42 on SER) and who appear on the VA tape; and .-

2) a portion of Basic Grant applicants who report less than %
time VA benefits. : _ -

“After this 'SER_.is returned b& the applieant, if the amount reported

for Veteran's benefits is still below the % time VA amount , eligibility
will be caleulated and the applicant will be seleated for validation.

. -

Procedures for Validation

* Applicants selected for validation as a result of the VA mateh will

receive a comment on their SER instrueting them to take a copy. -

of their 1979/80 VA award letter to their financial aid office (see

Appendix B).. This award letter will contain the amount to be received

each month based on enrollment status and family size and period

of time that this amount will be received (e.g., $311 per month from '

Sept. 1,1979 - June 30, 1980. In this case the applicant would be receiving _ .

$2799 for the year.) Applicants who have lost their award letters .
may provide a copy of one check received from VA for the 1979/80 : o
" award period, and a statement signed by the applicants _(dnd.pqrents,

if dependent) declaring the number of months that they will receive

Veterans educational benefits. - - o

There,mayfélso be cases when an applicant will be identified through
the VA match and will claim that: 1) the VA entitlemient has been v
‘used up; or 2) no application was filed for VA benefits for 197 9/80. - '
In each of these cases, the applicant must provide a notarized statement -
verifying this claim. If the applicant is dependent, this statement .
.- must be sigi}ed by both the applicant and a parent. In those cases _
. where an applieant has been identified through the VA mateh, but
has elaimed that no benefits will be received, the finanecial aid administrator -
should accept the notarized statement. "However, the applicant should
be coun_selleh that the Office of Education may do a follow-up match
- -with the 1979/80 VA recipient file. : >
In most eqsg,’*s, applieants will not have received their VA award letter .
before their first Basie Grant payment is due. Therefore, if the applicant
has completed the validation process except for VA, the institution
must disburse partial payment of the dpplicant's Basic Grant award.
However, the amount disbursed to the applicant before (s)he submits
the VA documentation cannot exceed # of the applicant's expected
disbursement, as determined by the institutions. Verification of receipt
or nonreceipt of V.A'benefits must be on file at the institution before
any further payments may be disbursed. Of course, if the applicant
- must correct other data elements on the SER, the financial aid admiristrator
- cannot disburse. the interim payment(s) until the corrected reprocessed -
SER has been received. - : o .~

2
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Unfortunately, for the followmg reasons, not alLapphcants receiving

_benefits will-be-identified through-this mateh... : ’ .

W First yeat" VA recipients ' RN

" Applicants receiving VA Educational Benefits for the first time
historically do not apply to VA until August or September or later.
The records received from VA were extracted from their filein
early Spring. Therefore, for the most part, first year appllcants
will not be listed in these records. e L

2, Tlmmg of VA Records -

o

Because of the lengthy negotiations w1th the (’eterans Admlnlstratlon
concernlng this computer mateh, the Office of Education did not |
receive the VA records until after applicatiori processing for 1979/80"
had begun. Therefore, all of the.applicarnts whose appljcations

for Basie Grants were processed and whose eligibility wh& calculated
prior to_our receipt of the VA records have not been matched:

Any applicant who makes corrections to a SER will be compared

w1th the VA records when those corrections are processed. ..

_Therf*fore, any time a financial aid administrator believes that an appllcant

is receiving VA Educational benefits which are not reported on his/her -
SER, the financial ald admlnlstrator should req%lat documentatlon from
the apphcant. e :

Socialsecur'ityVlatch N S

. As Bas1c Grant” apphcatlons are processed, the amount reported in the .
Social Security benefits field (on CSS and BEOG forms), or the non-taxable .
‘income field (on ACT and PHEAA forms) will be compared against the * ~ .

sum of the applicant ard famlly benefits aécordlng to the Social Security
records. For independent applicants, the comparison will be against
only the amount’ of the appllcant beneflt on the Soclal Securlty tepe.-
Those appllcants who failed to report ‘the full amount of thelr Soclal
Security benefits and wtiose non-reporting affects their Basic Grant
award, will have their SERs returned to them, before ellglblllty is calculated

-for verlflcatlon or correction of data. When thlS SER is returned, if

the amount reported for non-taxable incomeé is still significantly less
than that appearing in the Social Security records the e}ppllcant will

. . be'selected for 1nst1tutlonal valldatlon.

"
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Procedures for Valldatlon : co o

&

Those appllcants who are selected for validation as a result of this ‘mateh
will need to obtain from Social Security 4 verification of benefits received .

__~ in 1978 To heip the applicant obtain this verification we have developed,
VA \

together with the Social Securlty Administration, the Social Security
‘Verification Form whieh is an attachment to the Valldatlon Form. ot

I
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- that might result from the Verification Form being returned to the wage _ ' "
. earner on whose ‘account benefits are claimed. It is not necessary for '

_ Th.is fqrm _is'a,tear-offf attachment.to the Validation Form so that the applicant

will not have to take the entire Validation Form to Social Security. _This
‘will avoid releasing any information which is not necessary for the verification
of Social Security benefits. - . : S :

In order to allow the release of Social Security benefits information

~ .for all members of the.household listed in Section IV of the Social Security *
-Verification Form, deperident applicants must be sure to obtain the signatures
"..of both parents. For the same reason married-independent applicants

must be siire to obtain their spouses' signatures. Since members of the
same household may receive benefits on the basis of different claims,
dependent applicants must inelude the Social Security numbers of both

parents, and married independent applicants must-include the spouse's

Social Security number, so that benefits received by any member of

the household may be checked under any potential eldim numbers. The -~ .
applicant must be certain that the name fiiled in on- the line marked - L
"name" in the disclosure statement in Section 1II is the name of the person-:
who will aetually obtain the pertinent information from the Social Security-
Administration. Although the Social Security Verification Form may )
be mailed to the Social Security Office, it is advised that the applicant
tke it to the nearest local Social Security office to avoid any delays

the applicant to take the Social Security Verification Form- to the same
local office through which household members applied for their benefits.
- ’ . . , ! . ~ .

Once the applicant has returned the completed Social Security Verification

Form, the financial aid administrator should determine the total amount
of Social Seeurity benefits received by all members of the applicant's
household listed in Validation Form Item 4. This amount should be entered
on line 1 of Validation Form Item 5 and added to the amounts received
from other sources of non-taxable income during 1978. This total should
be compared to the amount shown in Box 20 of the SER. The procedures
deseribing how to\ap@he tolerances will indicate whether the SER '

must be_returned_ for reprocessing before payment can be made.

There will be very few circumstances (as estimated by the Social Seeurity . -
Administration and BSFA Staff) where the amounts in the Social Security
records will not reflect the amount paid to the family in 1978. This will

- oeeur because the information in the Social Security records is benefits

due rather than benefits actually paid. In these cases the applicant will .
indicate, in Sectionli of the Social Security Verification Form, that

all benefits listed in Section IV were not received, and the reason for
believing that there is & discrepancy. The Social Security Administration
will then conduct a "folder search" to determine the actual amount of
benefits paid to the family. The time needed for a folder search by the
Social Security Administration may be as long as 4 months. Consequently,

* in order.to prevent extended delays in the payment of an applicant's

Basic Grant award, the Office of Education will allow the institution
to disburse payment when a folder search is necessary, if the applicant

has otherwise completed the validation process.



After disbursing payment; the financial aid administrator miust complete
Section 4 of the applicant's SER, and forwar tocopy of it and
the Validation Form, with the Social Security Verlflcatlon Form to:

>
t

Basnc Grant Prog )
U.S. Dffice of Education
. P.O. Box 23185 L
h Washington, D.C. 20013
) : ATTN: Social Securlty

The Office of Education will thpn continue the wn_in cooperation
witH the Social Security Administration. If the wlts of the "folder
search" indicate that there will be no change in the amount of the
Basic Grant award, Office of Education will so notify the insti~
tution. However, 1f it appears that the amount of the Basic Grant--
award will change, the Office of Education will notify both the insti--
" tution and the applicant that corrections must be made to the appli~
aunt's SER in order. to avoid repayment of the tota] amount disbursed.
In such cases the financial aid administrato: must inake no further
payments until the applicant submits a corr cted reprocessed SER.
When the apphcant presents the corrected reprocessed SER, the
financial aid administrator must adjust within the 1379/80 award
period any subsequent payments to compensate for previous overawards
If all funds to which the applicgnt is entitled have been disbursed
already, the financial aid admlmstrator must attempt to collect the
amount of the overpayment, or refer the case to the Office of Education
for fitcther actlon when collection attempts fail. :

" The applxcant is llable for the entire amount recelveq if the corrected -

reprocessed SER is not presznted to the financial aid administrator

by the date specified in the notification by the Office of Education

that changes inust be made on the SER. If the financial aid administra-"
tor cannot collect the total amount received, the case must be referred
to the Office of Education for collection.



.CHAPTER I J

R VALIDATION OF OPTIONAL DATA -
H v % .

Procedure

The validation process requires certain data elements to be verified'
in all cases in which an SER has been selected for validation. The
financial aid administrator may choose to validate other data elements
; -in addition-to those required for validation, clspeclally if there is v
. 1 reason to believe the information is incorreet, or if it appears inconsiste
with the verified data. Validation of these optlonal elements, show
be pursued partlcularly when an edit comment regarding them.appéars '
on the SER. Validation of optional data elements may be pursued
on an individual basis at the professmnal diseretion of the financial
aid administrator. Dlscrepancles requmng correction &re to be determined .
by the same crlterla used in the validation process for the required
data elements. The same payment procedures apply as well. The
financial aid administrator may withhold payment until the applicant
" has submitted all-necessary documentation and the validation of the
optlonal data is completed. Where aninstitution echooses to validate
any optional data item on a SER, and withhold payment from the
~applicant until completion, payment must be withheld from all applicants
for whom they choose to validate optional dzata items.

bl

Documen,tat‘ion:
Optibn/ll Data Elements : Documents Uséd to Verify
. Non-Taxable Income . Validation Form'
- (Optional only for those applicants _ (1tem 5)
, " Without the.Social Security ‘

ver;flcgtlon message op the\SER) -

Medical/Dental Expenses - 1040 Schedule A ~lines
. " ' 2and 6 a,b,e., canceled .
checks, cash receipts,
statement from physwlan/dentxst/
, hospltal
Casualty/Theft Losses 1040 Schedule A - line
' g - 29, U S. Casualty Loss Form 4684
line 13, police report,

Foe ; insurance claim
Unreimbursed'Elementary/ _ canceled checks, cash

-High Sehool Tuition . receipts, statement
L from school

25 2() |




’ Home Value ! S " appraisal, tax assessment
notlce

)

Home Mortgage _ ‘ . mortgage company
: statement, copy of
o statement of Loans -

< . -, on property, purchase

_ ~ contract
Investments and Real ‘ ' a | U.S. Tax Form 4562

. Estate Value o . © line 4, 1040 schedule:
. i B - line 8, purchase
contracts, appraisal
- from agent, statement
'from bro’kef‘, '

Business Value o _ 1040 Schedule D - lines'
' - 3 & 1, statement from
-real estate office, purchase
agreements, 1nventory
“assessment :
Business Debts _ o ' 1040 Schedule C- line
: ' 16, Form 1065 - line
o ‘ . . 186, copy of mortgage
' : ' - statement, copy of
o statements of loans
against business

.Farm Value . - - 1040 Schedule F - line
© . 28, appraisal from real
estate agent, copy
= -~ of ownership agreement,
- _ statement of'inventory

Farm Debts 1040 Schedule F - line
: - © 31, mortgage statement,
copy of outstanding
loans or ‘debts

Cash/Savings/Checking Account " . bank books
' : bank statements

Applicsnt's Rescurces . * bank books® .. .
' » ' " " bank statements




Non-Taxable Income (Validatioh Form Item 5) ' - .

.Non-taxable Income, Box 20 on_the Student Ellg’lblllty Report, is
requu'ed to be validated only if a Social Security Benefits edit comment
appears.on the SER. The comment instructs the applicant to prowde
documents verifying Social Security Benefits. The applicant must
subimit to the school the SSA Verification Form completed by the

SSA district office, and complete Item 5 on the Validation Form.

‘However, if 8 comment requesting documentation of Social Security
.does not appear on thne fla rﬁged SER, then validation of non-taxable .
income is at the discretion of the financial aid administrator. In
-deciding whether.to validate non-taxable income, the financial aid -
administrator should. especially compare- the household size (SER

Box 17) ‘with the amount of the adjusted gross income (SER Box 23),
to assure that the income reported is sufficient for support.: When -
‘the financial aid administrator elects to validate non-taxable income,
© Item 5. on the Validation Form must list all sources and the amounts
-received during 1978. The applicant may validate non-texable income
simply by listing’ the source and amount in Validation Form Item 5.
The finanecial aid administrator may request further documentatltn

' of sources and amounts of non—taxable income. o

Note: Non-Taxable Income is collected differently on separate
_ . forms. On the Basic Grant and CSS application forms the .
* . non-taxable income is divided into two separate categorles,
Social Security benefits and other non-taxable income.
The ACT and PHEAA forms have only one category for
non-taxable income. No matter which form is used .in applying
- for a Basie Grant, Social Security benefits received during - -~
the base. year should be included with other non-taxable
income in Box 20 on the SER. Next year on the apphcatlon
" and the SER non-taxable income will-be divided into the
- two categorles

P

3

Medicel/Dental E)_(pense (Box 28 on the SER)-

The financial aid administrator may feel it is necessary to verify

unusally high medical and dental expenses for 1378, especially those
“that _are disproportionately high in relation to family income. - If .the
" medical/der:tal expenses reported are less than 20% of. the Adjusted .
. Gross Income plus Non-taxable Income, there is no need to verify,
for it will not have an effect on the calculation of the Ehglblhty
Index i

.

Medl"al or dental expenses for Basic Grant "p'urposes are defined as
_prescribed medicine, drugs, fees to hospitals, doctors, dentists, nurses,
“ete., and other related expenses e.g., eye glasses, hearing aids, dentures,

;-

i .
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ete. The amount to be veriﬁ"ed is the portion of the bill paid by a
~household member and not coVered by insurance. If, for example,
the applicant/parent inecurred a hospital expenses in 1978 in the amount
of $2500 and during 1978 they paid $800 of the total $2500 and medical
insurance covered the remainder, then the amount to be reported
is only $800. Verification is necessary orly if the amount paid ($800)
exceeds 20% of the Effective Family Income. . :

Casualty/Theft Losses (Box 29 on the SER)

- The financial aid administrator may feel it is. necessary to verify. .
unusually high casualty/theft losses for 1978, especially those that
. are disproportionate_ly high in relation to family income. Casualty/theft
losses are considered &z that part of each loss over $100 not covered
by insurance, that were.raused by theft, vandalism, fire, or storm,
and ear, boat and cther accidents or similar events. Casualty/theft
losses may be verified in Schédule A line 29 of Form 1040 if deductions
are itemized. If no Form 1040 is filed, but an FAF, FFS, or similar
document is available, the parent's or independent applicant's explanation
of this item ray be considered for its reasonableness. If further '
documentatiun seems necessary, the financial aid adminstrator may
‘request that the applicant or family obtain statements of insurance
claims, and reimbursements, if any, or copies of police reports that
verify losses. Such statements need not be notarized unless there
is some reason to doubt their authentieity. Any claims of casualty/theft
- losses above 20 % of effective family income can have a substantial
effect on & applicant's Eligibility Index; therefore, a correction beyond
~ the tolerzace level requires an applicant to obtain a corrected Student

Eligibility Report before payment is made.

~ The other acceptable documeht for verification of c’asualty/theft
. loss is the United States Casualty Loss Form 4684 (line 12).

Unreimbursed Elementary/High School Tuition (Box 30 on the SER)

It may be necessary to request documents to verify elementary/high
school tuition and fees paid by applicant/parent for 1978 if the amount .
reported is unusudlly high, or is-inconsistent with reported household
size. Unreimbursed Elementary/High School tuition is the amount
~ of elementary, junior high and senior high school tuition and fees
the applicant/parents paid in'1978 for all dependent children (other
than applicant) included in the househ®ld. Any amounts which were
- paid by seholarships or other forms of student aid are not to be reported

in box 30 of the SER. '

-~
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. not routinely or easily available.

I‘J‘

Cancelled checks, cash rece1pts and statements from schools can
be used as verlflerq of these tuitions and fees. Unreimbursed Elementary/High
School Taition can have a substantial effect on an applicant's Eligibility
Index; therefore, any changes in Box 30 of the Student Eligibility
Report beyond the tolerance level must be corrected and the applicant
must have a corrected SER. before payment is made. . .

v
- .

.Home Value (Box 3l on the SER)

Home value, Box 31 on the Student, Eligibility Report, may be vahdated
Home value is the market value of the applicant’s/parents' home;

. that is, the amount for which the home might have been sold at the -
time that the application was signed. Several documents may be .

used to verify home value. appraisal statements, statements from

. local real estate office or hall'of records or tax assessment notices.

The applicant/parent may not report valuations such as Assessed
Value, Insured Value, Taxed Value, etec. Appraisals by qualified personnel
are the most aceurate verifiers of home value, but are generallly

w

Tax Assessment notices are probably the most eccmmon and readily
accessible method of verifying home value. These notices must be

used with caution since they generally reflect a home value that

is based on a percentage of the market value, and they are oniy accurate
if assessments are updated by the tax assessmg body on a regular

. -basis. Since the assessment percentage is generally umform throughout -

a geographlcal area (county, township, state), an approx1mat10n of
“the market value of the home can be derived if the peicentageis
known. Example: "The hiome is assessed at $28,050. The county

- rate of assessment is 40% of the market value. The value of the

land is assessed for its "true" market value of $10,000. Therefore,
the value of the home plus the land is $80,000. ($28 000<~.40 = $70,000.
$70,000 +‘$10 030 $80,000) ,

Home Mortgage (Box 32 on the SER)

Home Mortgage, Box 32 on the Student Ehglbllitv Report, may be 'A

- validated. The following documents can be used as verifiers of home

mortgage: monthly mortgage statements, copy of statement of loans
on property, and purchase contract. Personal or consuiner loans or
 any debts that are not related to the home are not to be included

as home mortgage.

P
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) Invesfments/Real Estate Value (Box 33 on the SER) o 5

‘Investments/Reéal Estate Valu€, Box 33 on the Student Eligibility
Report may be validated. This amount is the total of the market -
value (the amount for which the assest’may be currently soid) of
independent ‘applicant/parent investments (including trust funds,,
stoceks, bond, and other seeurities) and market value of other real i
estate (farm and business excluded). This amount should reflect the
total value as of the date the application was signed. The amount
of lnvestments/Reel Estate.Value can be located on the 1040 Schedule

S B, line8.. Further documentation may be:necessary if there is reason

. * to believe that tne investment value reported on the 1040 had substantially -
' - changed between the time of filing the 1040 and the date of application

for a Basie Grant. L '

Investments/Real Estate “alue can also be verified by documentation
such as U.S. Tax Form 456% line 4, purchase contraets, statements
from appraisal agent and stat=ments from stoek broker. s

Investments/Real Estate Debts (Box 34 6n the SER)

- Investments/Real Estate Debts, Box 34 on the Student Eligibility
Report may'be validated.. Thé amount reported in Box 34 must be
in relationship to Box 33 on the SER. The amount to be verified is
the total debts on investments and real estate execluding the home,

farm or business releted debts. - Verifiers of Investments/Real Estate . :
debts are: 1040 Schedule C-lirie 16, 1040 Schedule D line 1-2, statements
from mortgage company, statement from broker and purchase contraets.

Business Value (Box 35 ont the SER)

. . jui 1L : -
Business Value, box 35 on the Student Eligibih'?tjy Report, may be validated.
Business Value for” Basic Grant purposes is the market value of applicant's/parents'
business (including value of land, building, inachinery, equipment,
inventories, ete.) as of the time the application was signed. If applicant's/parents
are not the sole owners. the amount to be verified is only that amount -
of their share of the business market value. The financial aid adininistratcr =
may request verification documentation such as: statements from
real estate offices, purchase agreements, inventory assessments and

- the 1040 Schedule D lines 3.& 11. o S

Business Debts (Box 36 on the SER)

- Business Debts, box 36 on the Student Eligibility Report, may be .
validated. The amount to be verified is the unpaid mortgage or related
debts for which the business assets were used as eollateral. The finaneial .
- aid adminstrator can.use as verifiets the 1040 Sehedule C line 16,
Form 1065 - line 16, copy of mortgage statement or copy of statement
of loans against business. If appiicants'/parents are not the sole owners, - .
only verify the amount of their share of total business debts. ’
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Farm Value (Box 37 on the SER) - - ) R .

Farm Value, Box 37 on the Student Eligibility Report, may be verified. :
Farm Value.for Basi¢ Grant purposes is the market value of applicant's/parents’
A farm (including value of land, buildings, machimery, equipment, animals,,
‘ " ete,) at the time the apphcatlon was signed. Exclude the value of -
home; home value is to be reported in Box 31 an'the SER. If apphcant/parents
~are not the sole owners, the amount to be verified is only that amount
. of their share of the farm market value. Farm assets are reported
on the 1040, Schedule F, line 28. Further documentation may be necessary
if there is reaspn to believe that the farm value reported on the 1040
had substantially changéd between the date’of filing the 1040 and
the date of apphcatxon for a Basic Grant. -Other acceptable documerntation
for verification purposes are: statements from an appraiser, a copy
of an ownership agreement, and statements of inventory.

-

Farm Debts (Box 38 on the SER) , e
— ©

The amount to bé verified for Farm Debts is the unpaid mortgage
or related debts for which the farm assets were used as collateral.
If applicant/parents are not the sole owners, only verify the amount
", of their share of total farm debt. Farm debts are reported on the
1040 Schedule F, line 31. Other acceptable documentation for verification™
purposes are mortgage statements and copies of outstandxng loans
or. debts. ‘ oo L -

Cash/Savxngs/Checkmg Account {Box 39 on the SER)

’ Cash/Savmgs/Checkmg Accolnts, Box 39 on the SER, may be validated -
differently depending on the applicant's‘dependency status. For dependent
applicants, Box 39 must include parents' cash, and amounts in savings
and checking accounts at the time of application to the Basic Grant
Program. For independent applicants, Box 39 must’include the total -
amount of the applicant's (and spouse's) cash, savings and checklng

-accounts at the time of the application for the Basic Grant. Amounts
held by an independent applicant which were received through educational
loans or grants are excluded. In verifying Box 39 the documents that
can be used are bank books and bank statements.

Apghcant's Resources (Box 40 on the SER)

Box 40 relates to dependent appllcants only. The: amount to be verified
. is the amount of the applicant's resources at the-{ime of the application
- for the Basic Grant. .This amount should include the dependent applicgnts’
' =ash, and amounts in savings, -and checking aceount and the net value ..
of other assets, including investments, real estate and trust funds.
Verifying documents are: bank books, bank statements, purchase .
contracts and other such documents. Note: Amounts received through

educatxonal loans or grants are excluded. .

e
i




“CHAPTER IV .- -

ThlS chapter discusses procedures related to making and w1thhold1ng
payment of Basic Grants. It .also discusses the method by-which a

" financial aid administrator refers cases to the Office- of Education, -
and the validation procedures for schools-participating in the AAernate
Dlsbursement System. .

?

o

PAYMENT PROCEDURES

After the applicant has submitted the necessary documentation, the
financial aid admlmstrator must check the amounts reported on the
flagged SER against the suppOrtmg information provided by the applicant.
This comparison may yield different results for dlfferent applleants.

The subsequent tolerance level to be applied will vary in accordance ',
with the results of this comparison. In all cases where corrections

are necessary, the validation procedure sannot be considered completed
untll the applicant submits the reprocessed SER. !

Ifitis necessary that the applicant present a reprocessed SER prior
to the disbursement of the award payment, the financial aid admlmstrator
should. . . . .

A) request the applicant to. correct the SER so that it agrees
exactly with documenta.lon.

B) requlre the applicant and parent or spouse (whichever is
I - applicable) to sngn the reverse snde of the corrected SER.

C) requlre ‘the appllcant to send the signed and corrected SER
to Basic Grants, P.C. Box H Iowa City, Iowa 52240. .

‘ p) upon presentatlon of the reprocessed SER, check’to make
- sure the proper corrections have been made and disburse
payment to the applicant in the usual manner.
‘The Office of Education copy of the validated SER that has been
corrected and reproc'es_sed is to be submitted with the Progress Report.
. . * \ e . . . N .
Tolerances L e

"The system of tolerances developed for the 1979/80 academic year

is designed to allow an applicant to make corrections on the SERs

without requiring the SER to be reprocessed if the corregtions result

in a negligible change in the applicant's scheduled award. In determining -
the proper procedure to be followed in applying these tolerances,’




. the financial aid administrator must take.into account the number
and nature of the data elements corrected, the ap_licant's original
eligibility index, and the applicant's depencency status. Charts illustrating
the tolerances and how to apply them are included as an additional
- - reference.. On each of the charts the same abbreviations are used:
" AGI (Adjusted Gross Income), NTI (Non-taxable Income), TxPd (Taxes
Paid), and EFI (Effective Family Income). :

~ Wheh corrections are made, payment may be disbursed to the applicant
prior to the presentation of the reprocessed SER only under the eirecumstances
described in this Handbook. ‘The applicant must submit the corrected :
reprocessed SER to the financial aid administrator before payment
can be disbursed, whenever changes are made in an applicant's dependency
status, a dependent applicant's resources, or in the assets 6f an independent
applicant with no dependents. Payment may not be made prior to ‘ .
the presentation of the correeted reprocessed SER, if there are any "
.changes in héusehold size or the number: in postsecondary school. G
The only" exception to reprocessing a SER with correctiéns in household
size and number in postsecondary school is ‘when the original eligibility.
index is zero, and will not change as a resulf of .the corrections:
Corrections to assets need not be made when the net assets (home >

,value, investments, savings, ete., minus debts against them) of a

.dependent applicant's parents, or of an independent applicant having
dependents, are less than $25,000. . , :

When a discrepancy-between the documented data and the data oni
the SER presented by the applicant appears, the proper tolerance .
depends upon which of the following deseriptions best coincides with
the conelusion of the finaneial aid administrator. o o
1. If after comparing an applicant"s reported data to documentation I
. the financial aid administrator finds there is only one

correction to make on the SER in any one of the following

’ data items: Adjusted Gross Income, Non-Taxable Income,
° " Taxes Paid, Medieal/Dental, Casualty/Theft, Elementary/High
School Tuition, and Veteran's Educational Benefits, (Box :
41 & Box 42), that applicant is allowed a $500 tolerance .

if dependent, or a $100 tolerance if independent on any
one of these data items. If it is found that the change
is less than the allowed tolerance, no corrections are
required and the SER need not be sent for reprocessing.

' When a change in one of these data items will increase
the Basic Grant award to which an applicéint may be e
entitled, payment can be made aceording to the eligibility
JAndex on the SER selected for validation without correction
and reprocessing. If an applicant subsequently submits

° -a correction before the regular Basic Grant deadlines, '

’ - 'the Basic Grant award may be adjusted to reflect the

lower eligibility index on the reprocessed SER, aslong

as the SER agrees with the documentation on file at '
the institution. - ' . '
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In all cases the documentation must be retained in the.
applicant's file for audit and.program review purposes.

. : ¢ N\ * . ;
For applicants whose ‘original eligibility index is zero, _
and whose SER requires corrections, Chart B or Chart -
C may.be uséd to determine whether the eligibility index -
wilt remain zero, depending upon the applicant's eligibility
for the full employment expense offset.. If it is determined
that the eligibility index will remain zero the SER need not
be reprocessed, and payment cang be made. Chart A contains

+ & step-by-step explanation of how to use Charts B and C. .

3.

A sample case has also been provided as an aid in using these
Chal'ts. ) 2, : - ’ T T

If there are multiple corrections,.and AGI; NTI, and TxPd

‘are the only data elements changed, a net tolerance is applied
to the resulting Effective Family Income (AGI + NTI - TxPd),
Dependent applicdnts are permitted a net change of $500

in Effective Family Income, (see Chart D), while independent
applicants are permitted a $100 net change in Effective.
Family Income (see Chart E). If the ecorréctions made

by the applicant exceed these tolerance levels, the corrected
SER must be reprocessed before any payment can be disbursed.
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“Use the Zero EI Charts only:

‘Sl

B0 . syl

I applicant's dependency Determine Effective

Fanily Income using
- Watidated f1gures;

status has not changed.

Fot dependent applicants
with corrected parental

net assets worth less than
5,00,

- For; dependent applicants

vith no applicant resources,

28 corrected, ‘

For 1ndependéht applicants

. with dependents having net

888ets worth less than . .
25,000 after correction,

For independent applicants
having no dependents and no

~ assete after correction,

1F you cannot use: thege

charts, ‘go to procedure
which 15 used:for students
whose original EI is

greater than 0, i

" ACTATL-IXBdeERT -

EXPLANATION OF ZERO ET CHARTS

Step 2 "

Uge ChartéB or Chare )
BT

16 applicant eligible for

full §1,500 Enploynent

Expense Offset?

If yeﬁ, uge Chart B
If no, use Chart ¢

A dependent applicant {s
eliglble for the full §1500
esployment expense of fget only
If both parents are employed

. 8nd each i3 earning at least

$3000°annually, or the hesd.of

the housetold {8 not married

and efrned at least $3000
during 1978,

An unmarried {ndependent

" . applicant is eligible for the

fu11|$1500 enploynent expense
offset only 1F the applicant
has at least one dependent

. besides hinself and earned at

-----

independent applicant fg eligible
for the full $1500 ‘employuent
expense offset only 1f both the

~ applicent and spouse are employed
and each eatned at least $000

during 1978,

3

Stpd ',

Fo; both Charts:

- To left of chartlocate

Line that' corresponds to
validated household size,
Then locate the poigt vhere
the Effective Family Income
Figure fron Step 1 neets with
the household size, -

Step 4

I£ that point 13 ‘on the
lne, EI will remain zero,

. Payment' can be made, SER

need not be reprocessed.

If that point is'not on the
line, and the change in
Effective Famjly Incoue 1s

* greater than $500, the appli-

cant's SER must be reprocessed
before paynent can be made, '

\\g\ | .
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. USE THIS CHART IF APPLIQANT IS NoT ELiGIBLE
L o ‘ FOR FULL EMPLOYMENT EXPENSE OFFSET

IR0 ET - CHART ¢

) o BIH | '
L 3,450 ' - v _
: ‘,"j ‘ '
-y | R N B o ’

) : 5,400

i [ 6,850 ' :

5 | , 9,050

b 9,150 o S

L | | 10,100

i S B o 11,100

- Household Size
1

9 L | - . 13,350

10 ‘ g | o - : 13,230

1 L | T 14,50

b S | o 15,250

n_ _ , e 16,5

4"43 | ” 3‘7 | If - |  44"




" (Assets minus debts)

NTL Only one parent works.

SAMPLE for Zero EI Charts,
The foll'ofving is a safﬁple case to show how to use the Zero EI Charts.

»

Data From Data From

Original SER - . Corrected SER
Dependency | Debendent _ ' Dependent
Status o L L -
Household Size 6 | - - 5
Number in Post-: 3 o 1
‘secondary Education R h
AGI -, $7,000 B ~ $2,000
NI 0. " $6,000
TxPd S $500 . , o
Net Assets * ' 0 . $10,000

.. .No Other Changes On SER

In this case the applicant has e:'-r_oneousiy reported household size;
number in postsecondary institutions, taxes paid, ascets, AGI and -

Therefore, working from the corrected SER, find the applicaht's Effecti\_/e

Family Income (AGI + NTI - TxPd), $2000 + $6 000 -$0 = $8,000.
Then determine the correct household size. Use Chart. C beeause .

- the applicant was not eligible for a full $1,500 employment expense

offset. On Chart C, find the line for the correct household size (5),
and see if the Effective Family Income figure ($8,000) is along that
line. Since it is along the line, it is apparent that the applicant's

- EI will remain 0 and the applicant can receive payment.

If a correction is needed in’ depend'ent applicant’s resourcés, the SER _
would have to be reprocessed before payment could be made. Similarly,
if the corrected net assets are above $25,000, the SER would have

to be reprocessed. .. . o .
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S, IF changes are in only | Deternine Effertive
~ NT1, AGI, and TxPd, Fanily Tncome using

/

CHART D |
USE THIS PROCEDRE ORLY:

1. For dependent students Step 1

.~ Broeption: Corrections™  Ortginal Reported
to assets may also be Figures,
present 1f net parental
agsets are less thai AGI1 + NTI1 - Tk
$25,000 after correction,

FOR.DEPENDENT APPLICANTS

Vi

Step 2.

Deteraine Effective ¢
~ Fanily Incone using.

Validated Figures,

e

x EFI1

3

* CHANGES ALLOVED IN EFPECTIVE PAWILY INGOME (31

"~ Step 3

Subtract Original
Effective Fanily Income

‘from Validated Effective

Fanily Income,

HQ-ENl'%mmim
Income

AGL, + NTT - = EFL
‘ y , Tde2 v

- Step 4

" If Change in Incone

13.2 positive amount
and 1s greater than
1500, reprocessed
SER nust: be received
before payment can be -
made,

If Change in Income

{5-a negative amount

or legs than $500,
payment can be made,

SER does not.need to

be sent [or reproces§ing.‘



’

, CHANGES ALLOWED IN EFFECTIVE PAMILY INCOME
. FOR INDEPENDENT APPLICANTS
THART E
JSE THIS PROCEDURE ONLY:

l." For independent applicants = - Step 1 ' Step 2 Step 3 . - Step 4

. " If there are changes in only Determine Effective Determine Effective Subtract Original- If Change in Income
" NTI, AGI, and TxPd, B . Family Income using Family Incomz using Effective Family is a positive amount
. ' Original Reported Validated Figures . Income from Validateéd and is greater than
Exception: ' Corrections to . Figures - ' Effective -Family $100, reprocessed SER
assets may also be present . ) ) : Income. ‘must be received before
for independent applicants . ' : = payment can be made.
‘wit) .dependents whose net - AGI1 + NTI -'Tde1 é EFI e ’ EFIZ‘- EFI1 =" Change ! o,
anisets, after correction, . - 1 1 ] : ' in . If Change in Income
84 less thun $25,000, ' . ‘ Income 1s a negative amount
- AGIp + NT124— Tdez' FFIZ . ' or less than $100,

. B ) . ) payment can be made,
: ) ' _ . : SER does. not need to
' . . - . S : be sent for reprocessing.

ERIC
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90-DAY PAYMENT EXTENSION FOR VALIDATED STUDENTS -

Only those applicants selected for. Validation by the Office of Education
or the institution and who are validated according to the procedures
outlined in this handbook are eligible for this payment extension. -

Extensmn Deadhnes

Regular Dlsbursement' System. An applicant who is undergoing validation
and who leaves school because of graduatiorr withdrawal or completion
© 7 of an academie term is eligible f~r payment if he or she submits a -
' .corrected, reprocessed valid SER to the institution within 90 days

. of the end of the.academic term in which the applicant was last enrolled
or within 90 days after June 30, 1980, whichever comes first. At
institutions without traditional academlc terms, the corrected, reprocessed
valid SER must be submitted to the institution within 90 days of the :
applicant's last date of enrol‘ment or within 90 days after June 30,

.- 1980, whichever comes first Institutions must disburse payments

to appllcants who meet the condltlons described ubove. -

Alternate Disbursement System. An apphcant undergomg validation
who leaves school is eligible for payment if a valid SER and OE Form
304 Student Report to BEOG are received at P.O. Box X, Towa City,
~ Towa 52240 on or before. 90 days after the academic term in which
the applicant was last enrolled, or September 30, 1980, whichever
comes first. If the applicant's institution does not have traditional .
_academic terms the SER and OE Form 304 must be received on or.
. before 90 days.of the applicant's last date of enrollment, or by September
30, 1980, whlcheve comes first. A

. . . Submission for Corrections

N

There may be cases when enplicants who are undergoing validation
v’ need to have their SER's> reprocessed after the established corrections
deadline date of May 15. In order to have these SER's processed,
the RDS schools must forward the SIgned corrected SER and a copy
_ of all ‘documentation to:

Student Validation Breneh
| P.O. Box 23185 .
. LT .- Washington, D C. 20013
' ' ATTN Validation Corrections

. Institutions should use this procedure only for applicants who are
being validated according to the procedures outlined in the Validation
Handbook. Each transmittal should include the last date of the apphcant's
enrollment during the 1979/80 academlc year.
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The signed SER's and documentation must be postmarked by August .-

3, 1980 and received in the Validation Branch by August 15,1980, -
This is the last day that we can receive corrections, have them reprocessed
and mailed to the applicant, so the applicant can submit the ecorrected
SER to the institution by September 30. Any applicant whose period

of enrollment ends before June 30 shouéw JaVe the corrected SER

and all documentation serit to the Studént Validation Branch at least

8 weeks before the 90 day extension expires. For example, if an
applicant's academic year ends on May 23, (s)he would have to have

the SER mailed to the Student Validation Branch and received by

July 10, and must submit the corrected, reprocessed SER to the institution
by August 23. : : ' ' '

Applicants attending ADS schools must allow at least one extra week
to get a signed 304 Form from the institution to forward to BEOG
for payment. - -

When an-app’icant takes advantages of the 90-day extension, tha -
amount of the Basie Grant award may not exceed what was due ‘according -
to the Eligibility Index on the SER that was selected for validation, . .
- and submitted to the educational institution within the normal deadline
dates (see§190.66 of the Basic Grant regulations). It does not matter -
whether the corrected reprocessed SER shows an eligibility index
- ~ that has decreased because of necessary corrections. Example: An':
‘applicant chosen for validation submits a flagged SER with ah eligibility
‘index of 1000. If after completing the validation procedure, the corrected
reprocessed SER has an eligibility index of 50, the payment disbursed
must still be based on the eligibility index of 1000. If after completing
the validation procedure the corrested reprocessed SER has an eligibility
index of 1500, the payment disbursed must be based on the eligibility
index.of 1500. - ' : , : o

" After the 90 day extension, the applicant forfeits all righ{ to pay‘ment.
'In addition, the applicant must repay any funds already disbursed.

Each-institution should establish a tickler file dated from the time
applicant being validated withdraws (if known) or the end of the academic
term, so that the last date that the applicant'msy submit the reprocessed
SER is readily known. In addition, institutions'should maintain copies

of the documentation submitted to the Student Validation Branch

for audit and program review purposes. - ' -

. WITHHOLDING PAYMENT OF THE BASIC GRANT AWARD

Some procédures regarding the withholding of a Basic Grant award

vary aceording to the circumstances surrounding how the applicant

was selected for validation. The following paragraphs outline these
- various procedures. S -




'l. Applicants Plagged for Validation on Student Eligibility -
- Report. Payment must be withheld until all required data
items have been validated in accordance with the guidelines
stated in this Handbook. If the financial aid administrator
decides to pursue the validatien of the optional data items,
:payment may not be madé until the applicant has provided
the requested documents to verify the’ optlonal data items.
If the financial aid administrator notices a discrepancy in
a data item not required fof validation, payment may not
be made until the appllcant has resolved the discrepancy.

2. Applicants not Flagged on Student Eligibility Report but . .
Institution is Aware of Conflicting Documents. This circumstance
“oceurs when the financial aid administrator diseovebs written )
= documentation (e.g. 1040, need analysis forms) that conflicts
with information appearing on the SER. In these cases,
the financial 'aid administrator must withhold payment until
! . . the discrepancy is resblved. If the conflicting information
_is not apparent until after an initial payment has been made, )
no further payments 'nay be issued until the discrepancy
is resolved.

3. Instltutlon Routinely Verifies Basic Grant Apphcant Data
\ﬁegardless of Whether There is a Known Discrepancy. Paynient
.~ may not be withheld beyond the normal payment period
- unless the applicant refuses to provide documentation.
‘Once the applieant prouvides documentatlon, however, payment
may not be withheld unless there is a diserepancy between
the documentation submitted by the applicant and data
on the SER. In this case, no further payment may be made
untll the discrepancy is resolved. '

4. Finaneial Aid Admlmstrator Has Reasonable Grounds to
Believe that Misreporting Has Taken Place But Has No Documentation.
" In these instances, payment may not initially be withheld.
However, if: . '

a. the_applicant refuses: to provide doecumentation or if
the doecumentation provided confirms 4 diserepancy,

. further payments must be withheld until the vahdatlon

L s resolved :

) z
b. the apphcant submits documentatlon, but the financial -
aid adminstrator suspects the vahdlty of the documentation

(e. g., an explanatory statement is signed and notarized,

but ‘the financial aid administrator has information from

a rehable third party which conflicts with-this) and the -
apphcant continues to claim the documentation is valid,

“the flnanclal aid administrator should make payment :
to the apphcant and refer the case to the Office of Education
for resolutlon. .

Note. In all the above cases, if it is not possxble for the FAA to
. resolve dlscrepancxes between submitted documentagion and information
- on the SER|, referral to the Offlce of Educatlon is approprlate.

13
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REFERRAL TO THE OFFIiCE OF EDUCATION

_Before a financial aid administrator refers a valfdatjon case to OE, "

(s)he should try to resolve any diser pancies between.information
on the SER and the submitted documentation by discussing thé discrepancies

with the applicant. Only if resolution of the discrepancies is not
possible should the ease be re: erred to OE. _ - .

If validation eannot bé'resol\iéﬁy the f nancial aid administrator,

the case need not be referred to the Office of Education for resolution

if all of the following econditions are met:

a." the financial aid adrhinistrat,or has attempted to follow
the procedures as outlined in this Validation Handbopk; and

o . !
b. no payment of Basic Grant funds has been made for academic
year 1979/80; and ’

¢. the applicant does not want to pursue the validation and. )
does not want to receive a Basie Grant for 1979/80.

If these conditions are met, no Basie Grant payments may be made
to the applicant for the 1979/80 academiic year. If the applicant has- -
applied for Title IV campus-based aid, the financial aid, administrator
must closely review the applicant's eligibility for those programs,
and withhold other Federal funds if appropriate. Any time an applicant
is suspected of fraud, or intent to defraud the Government, this should
be reported to the Office of Edueation. If validation eannot be resolved

and the applicant requests payment or has received payment for 1979/80,

referral to the Office of Eduecation is appropriate.

1. If there are any questions about whether or not a case should
be referred to OE, the financial aid administrator should eall
(202) 245-2724 for assistance. When calling, the financial aid
~ administrator should be sure to.identify the case as an OE selected
SER or an institutionally selected validation case. ' *~ -~

2.  When the case is reféz-red, the financial aid administrator will .
need to provide the following information. ;

a. the applieant's name, social seeurity-number and date of
birth -

b. the applicant's address, both eurrent and permanent if they

- are different . ~ 1

c. the applicant's phone number (if available)

d. the institution's hame, BEOG ID number, telephbqe nulmber

e. 'whe_ther the institution is participating under the Regular =
Disbursemeni_: System or Alternate Disbursement System
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. the status of the case 1nclud1ng

explanatlon of whieh item(s) could not, be valldated and
reason - o -

' . the amoun’ of any dlsbursements for 1979/80 WhICh have
T been made to the appllcant .

L
'

. ’ o . _hst of items that have been validated successfully

g a photocopy of the SER

. h.” photocopies of all documents obtained to date (including
copies of documents. that suggest discrepancies, e.g., need
. analysis). Originals of documents as well as the resolution
letter from the Office of Education should be kept. w1th
the applicant's other Basie Grant records.

i. “any additional information pertinent to the case - - :
All the above 1nformat10n should be forwarded to. '

Basic Grant Program
U.S. Office of Educatlon
- P.O. Box 23185
Washmgton, D.C. 20013
ATTN: Institutional Referral

If the applicant disagrees w1th a decision of the financial aid admlmstrator
regarding validation, and wishes to have that decision reconsidered, -

the case should be referred to the Office of Education. Applicants

may contact the Office of Education directly at whieh time the Office

of Education will econtaet the school for information; or, the applicant
may request that the financial aid administrator provide the pertinent
1nformatlon to the Office of Educatlon. ‘ '

After the case is referred, the financial aid admlmstrator should
notify OE if: (1) the applicant's address changes; (2) the applicant
drops out of school, (3) the applicant reencolls in another sehool (if
this information is known); (4) the applicant wishes not to proceed
with the validation; or (5) the appllcant subsequently resolves the
valldatlon w1th the school.

Since the apphcant forfelts all right to the Basie Grant award if valldatlon
| is not ecompleted within 90 days followmg the academie year or last
term of enrollment, financial aid administrators should refer problem
_ . cases to the Offlce of Education as soon as t becomes apparent that
_ the educational institution cannot reach a satisfactory resolution.
_+  Waiting until the end of the academic year or last term of enrollment
' does not -allow the Office of Education and the" applieant sufficient
time to resolve problems, so that the apphcent may receive whatever
payment is due. - o N !
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VALIDATION OF SER'S FOR APPLICANTS ATTENDING
SCHOOLS ON THE ALTERNATE DISBURSEMENT SYSTEM _

The Office of Education will be conduecting the validation process .
for those applicants attending schools which participate under the
Alternate Disbursement Sy\stem {ADS). However, all applicants seiected
for validation will reeeive 8 commént on their 1979780. SER's indicating
thdt the information provided on their SER's must be verified prior
to receiving their awards and instfucting them to contaet their financial
aid administrator for assistance. -(A copy of this letter is in°Appendix
CO) * . 0 . . “‘., . .

. -

- Therefore, financial aid"adminiégrators at ADS schools who are contacted
‘by applicants seleeted for validation are requested to do the following:

&

. - \ i .
1. Inform the applicant that a copy of the~Stu<'ieht Eligibility
« . Report, the supporting documentation, and ,’a'completed
1879/80 Validation Form must be sent to the following address: -
. . | ‘
Basic Grant Program | ,
- U.S. Office of Education °
P.O. Box 23185 ‘ -
Washington, D.C. 20013
ATTN: ADS

A bopy of the validation form will,be _serit to each applicant *
upon selection for validation. In addition, a supply of these
. - -forms will be sent to each ADS institution. ° '

2. Inforim the applicant that no payment will be made until
validation has been completed. Also advise the applicant’
~ that documentation must be provided as soon as possible
so as not to delay receipt of the Basic Grant Award.

3. Inform the Office of Education, by calling (202)245-2724, -
- that the financial aid administrator has been contacted ‘
by the applicant and that the applicdnt will be submitting

documents. . ) : .

4. A eopy of the SER should be kept in the applicant's file -

- wntil the financial aid administrator is notified by OE that -
e case is resolved. When the case is resolved: (1) the
spplicant will be instructed to-present the newSER.and
Form 304 (which is a request for payment from the Federal
‘Government) to the school: (2) the school will be notified
that validation is completed and the Form 304 should be -

. o | 54
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completed and expedited as usual. In cases where an applieant
has been requested to verify Veteran's Educational Benefits, -
the Office of Education may advise the financial aid administrator
that, while the Veterans' Administration verification is pending
up to ¥ of the applicant's award has been released, and that
‘both the applicant and the educational institution will be -
" notified when validation is completed. o
> If the finaneial aid administrator or an applicant have any further
questions regarding the 1979/80 validation effort, they should
call (202) 245-2724 for assistance. -
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APPENDIX A

SER COMMENTS RELATING TO EDIT CHECKS
J ‘ |
1. REVIEW THE AMOUNTS IN BOXES 20 23, 24, 25
AND 26 IN SECTION 1 ABOVE BECAUSE THEY
APPEAR TO BE INCONSISTENT.

ARE THESE AMOUNTS CORRECT? ° . CIRCLE ONE:
YES NO

o

IF YOU' CIRCLED YE‘S\SIGN AND RETURN
THE LAST COPY OF THIS REPORT.

IF YOU CIRCLED NO, PROVIDE THE FOLLOWING:
PARENTS' 1978 TOTAL NON-TAXABLE

INCOME............. o gei e e e $

NUMBER OF EXEMPTIONS CLAIMED ON 1978
- U.S. INCOME TAX RETURN(S) . ....... $# -
PARENTS' 1978 ADJUSTED GROSS INCOME $ .
INCOME EARNED BY FATHER ..... .. $ .
INCOME EARNED BY MOTHER . ..... $-

"PARENTS' 1978 U.S. INCOME TAX PAID
(LINE 47 OF IRS-FORM 1040, OR LINE

13 OF 1040A) ....ic..... .. A
'PARENTS' 1978 U.S. ITEMIZED | '
DEDUCTIONS.. . ....... . . s

2. YOU HAVE REPORTED INCOMES FC% BOTH FATHER AND
MOTHER. HOWEVER YOUR PARENTS' MARITAL STATUS IS
INDICATED AS OR ASSUMED TO BE XXXXXXXX.TWO °
INCOMES SHOULD BE REPORTED ONLY IF YOUR PARENTS

- ARE MARRIED.
IF YOUR PARENTS ARE MARRIED, WRITE MARRIED IN
BOX 16 OF SECTION 1, SIGN AND RETURN THE LAST
COPY OF THIS RI:.PORT ' -
IF YOUR PARENT IS NOT MARRIED, THERE IS A PROBLEM
WITH THE INCOME INFORMATION YOU HAVE PROVIDED AND
YOU NEED TO XXXXXXXX (call number provided for)

ASSISTANCE. \
IF YOUR PARENTS HAVE BECOME DIVORCED OR SEPARATED

~ SINCE YOU ORIGINALLY FILED FOR A 1979-80 BASIC
GRANT, YOU SHOULD FILE A SUPPLEMENTAL FORM AND

‘ APPLICATION

. o6



3. YOUR APPLICATION WAS NOT SIGNED BY YOU AND/OR YOUR
PARENT. BOTH YOU AND YOUR PARENT MUST SIGN THE
CERTIFICATION STATEMENT ON. THE BACK OF THE LAST
CQ&Y}' OF THIS REPORT AND RETURN THAT COPY.

IF YOUR PARENT(S) IS NOT AVAILABLE FOR A SIGNATURE
A FINANCIAL AID OFFICER OR HIGH SCHOOL COUNSELOR
MAY SIGN IN PLACE OF YOUR PARENT(S) ONLY UNDER
ONE OF THE FOLLOWING CONDITIONS: .

! YOUR PARENT(S) IS NOT CURRENTLY IN THE U.S:. :

/i THE CURRENT ADDRESS OF YOUR PARENT(S) IS NOT
i KNOWN.

' YOUR PARENT(S) HAS BEEN DETERMINED PHY! ICALLY OoR
MENTALLY UNABLE TO PROVIDE A SIGNATURE

4. REVIEW THE AMOUNTS IN BOXES 31, 33, 35, 37, 39,
AND 40 IN SECTION 1 ABOVE BECAUSE IT APPEARS YOU

MAY HAVE REPORTED THE SAME ASSET VALUE MORE THAN o

ONCE.

IF THESE AMOUNTS ARE CORRECT YOU DO NOT NEED TO
TAKE ANY FURTHER ACTION ON THIS ITEM.

IF YOU HAVE LISTED THE VALUE OF ANY ASSETS MORE

- THAN ONCE, MAKE THE APPROPRIATE CHANGES ON THE
LAST COPY OF THIS REPORT, SIGN AND RETURN IT.

5. REVIEW THE AMOUNTS IN BOXES 23 AND 27 IN SECTION .
1 ABOVE BECAUSE ITEMIZED DEDUTIONS APPEAR TO BE
UNUSUALLY HIGH IN RELATION TO ADJUSTED GROSS
INCOME. ‘

2 IF THESE AMOUNTS ARE CORRECT, YOU DO NOT NEED TO

TAKE ANY- FURTHER ACTION ON THIS ITEM. :
IF THESE AMOUNTS ARE INCORRECT, MAKE THE
APPROPRIATE CHANGES ON THE LAST COPY OF THIS
REPORT SIGH AND RETURN IT. : :

6. YOU ARE NOT ELIGIBLE TO RECEIVE A BASIC GRANT-

(BEOG) IN 1979-80. YOUR ELIGIBILITY INDEX IS.
~BASED ON THE FORMULA APPLIED TO THE
VNFORMATION SUBMITTED ON YOUR APPLICATION. AN
APPLICANT'S ELIGIBILITY INDEX MUST BE LESS THAN
'1601 TO BE ELIGIBLE FOR A GRANT. SUBMIT THIS h
r REPORT TO YOUR FINANCIAL AID OFFICE AT YOUR

SCHOOL SINCE YOUR SCHOOL MAY NEED IT FOR THEIR -
RECORDS, AND ASK ABOUT OTHER STUDENT AID PROGRAMS v
"FOR WHICH YOU MA" BE ELIGIBLE.
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7. YOU INDICATED YOU WILL RECEIVE A BACHELOR'S DEGREE
BEFORE JULY 1,1979. THEREFORE, YOU ARE NOT ELIGIBLE
: : - FOR A-BASIC'GRANT (BEOG) AND NO FURTHER ACTION
- IS NECESSARY ON YOUR PART. IF YOU WILL NOT RECEIVE
- A BACHELOR'S DEGREE OR ITS EQUIVALENT BEFORE
-JULY 1, 1979, YOU SHOULD CORRECT BOX 8 IN SECTION 1
ABOVE, OR ENTER IT CORRECTLY ON A NEW APPLICATION
~IF REQUESTED BELOW.. :

8. TO RECEIVE A BASIC GRANT (BEOG) AWARD, YOU MUST
ENROLL'IN AN ELIGIBLE SCHOOL. BE SURE TO CHECK
WITH,THE SCHLOOL YOU PLAN TO ATTEND IN 1979-80
REGARDING ITS ELIGIBILITY FOR THE BASIC GRANT
PROGRAM
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APPENDIX B

COMMENTS RELATING TO EDITS FOR THE

CORREC’I‘ION AND VALIDATION PROCESS

l. YOUR APPLICATION HAS BEEN SELECTED FOR REVIEW AND
PAYMENT OF A BASIC GRANT (BEOG) WILL NOT BE MADE
UNTIL YOU PROVIDE DOCUMENTS THAT VERIFY YOUR OR
YOUR FAMILY'S FINANCIAL SITUATION. YOU MUST
SUBMIT THIS REPORT IMMEDIATELY TO.YOUR FINANCIAL
AID OFFICE AT THE SCHOOL YOU PLAN TO ATTEND o
DURING ACADEMIC YEAR 1979-80.

2. IN ADDITION-TO THE ABOVE, YOU MUST PROVIDE .
DOCUMENTS TO VERIFY YOUR AND/OR YOUR FAMILY'S
SOCIAL SECURITY BENEFITS. .

3. IN ADDITION TO THE ABOVE, YOU MUST VERIFY YOUR
. 1979-80 VETERAN'S EDUCATIONAL BENEFITS BY
PROVIDING A COPY OF THE AWARD LETTER YOU WILL BE
RECEIVING FROM THE VETERANS ADMINISTRATION.

——

- 4. THIS REPORT IS THE RESULT GF A CORRECTION MADETO .
YOUR RECORD WHICH HAS BEEN SELECTED FOR
VERIFICATION. YOU MUST SUBMIT THIS: REPORT
IMMEDIATELY TO YOUR FINANCIAL AID OFFICE FOR

" REVIEW.

5. ALTHOUGH THIS REPORT ISA DUPLICATE OF A REPORT
SUBMITTED PRIOR TO BEING SELECTED FOR '
- VERIFICATION, YOU STiiLL MUST SUBMIT THIS: REPORT
- IMMEDIATELY TO YOUR FINANCIAL AID OFFICE FOR
* REVIEW.,
- . . ‘ . ' ‘e -
6. YOUR PREVIOUS APPLICATION BASED ON 1978
"~ INFOEMATION WAS SELECTED FOR VERIFICATION. °
'~ ALTHOUGH THIS REPORT IS BASED ON 1979 ‘
' INFORMATION, IT IS ALSO SUBJECT TO REVIEW AND
.MUS* BE. SUBMITTED IMMEDIATELY TO YOUR FINANC'AL
. AID OFFICE

7. OUR RECORDS INDICATE THAT YOUR PREVIOUS
APPLICATION SHOWED THAT YOU WERE DEPENDENT ON
YOUR PARENTS AND THEIR FINANCIAL INFORMATION ‘
WAS REPORTED. HOWEVER, YOUR CURRENT APPLICATION

ol . .




S | . \ .
SHOWS THAT YOU WERE INDEPENDENT OF YOUR PARENTS. .
PLEASE REVIEW YOUR ANSWERS TO THE QUESTIONSIN
BOXES 13, 14, AND 15 CAREFULLY TO MAKE SURE THEY
ARE CORRECT. IF THEY ARE NOT CORRECT, THIS
REPORT IS NOT VALID FOR PAYMENT OF A ‘BASIC GRANT

(BEOG) AWARD.
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APPENBIX C: Letters to Selected Applicants

153

There are two letters for'Appgndix C. The first is being sent to
students:before the Validation Forms became available. The second .. -
letter will be sent to students with a Validation Form attached.
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- students must have thelr parents SIgn this statement.

'~ 5" APPENDIX C:.
K -t First Letter

DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
OFFICE OF EDUCATION
. BUREAU DF STUDENT FINANCIAL ASSISTANCE -
WASHINGTON, D.C. 20202 ° ‘

Dear Basie Grant Apphcant-

The Office of Education is selectlng a sample of Basic Grant apphcatlons
for review to determine the aceuracy of the ‘nformation reported and to
help assure that Basic Grants are distributed fairly. Your application has
been selected for this review and the enclos:zd 1979/80 Student Ellglblhty

. iveport is not valid for payment until the information reported on it is veri-
- fied by the financial aid office at the institution you plan to attend. You

must provide the documentation deseribed below to verify the information
reported on your application. You may also be requested to prov1de other.
information by your financial ald office. .

The documents you must prov1de to your financial aid office include:
1. A statement answermg the followmg questions:

A. Dld or will you live with your, natural or adoptive parents for more
- than 6 ‘weeks in 1978,1979, or 1980;

Zer

B. Did or will your natural or adoptive parents claim you as an income
tax exemptlon in 1978, 1979, or 1980; _

~C. Did or w111 you receive assistance worth more than $750 from your
natural or adoptive parents in 1978, 1979, or 19802 -

If you answered yes to any of the questions in #1 you are a dependent
student and you must provide a copy of your parehts' 1978 Federal Income
Tax Form 1040 or 1040A or 1978 Puerto Rican Tax Return. '

3. If you answered no to all questions in #1, you are an 1ndependent student

* and you must provide & copy of your {and your spouse's) 1978 Federal
Income Tax Form 1040 or 1040A or 1978 Puerto Riean Tax Return.

4, A statement listing the names, ages, and relationship of ail people in you’r

. or your parents' *ousehold. Dependent students must have their parents

'sign this statement.

57 A statement listing the household members who are or will be enrolled
. 'in-a post high school on' at least a half-time basis in the 1979/80 academic - -
-year and the names of the schools they will-be attending. Dependent

i

6. - If your Student Ehglblhty Report contains a message requiring documen-
tation of Social Security Benefits, you will need to obtain from the Soclal :
Securlty Administration a statement of total 1978 benefits received by
you and.your parents (or spouse) You will also be requlred to list amounts
and sources of all othei’ non-taxable income receivad in 1978. If you are
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dependent student, before you go to Social Security your parents must
- authorize release of benefit information for themselves and any. children
- in your family who are under 18 years old. If you are an independent
student your spouse must release his/her benefit information. '

»

7. If your Student Eligibility Report contains a message requiring verification’
of VA educational benefits, you will need to provide your financial aid
office with documentation. This documentation ean be either a copy
of the 1979/80 award letter you will be receiving from VA or some other
verification of the amount you will be receiviug each month such as a
copy of a check from VA. If you will not be using your VA educational
benefits in the 1979/80 academic year, you will need to provide your financial
aid office with a notorized statement signed by you (and your parent's '
if dependent) verifying that fact. ‘ : .

The information necessary to verify your VA educational benefits will.
prol”)*ablyc not be available until September or October.* Therefore, if you
~ have provided all of ‘the other documentation requested in this letter,
' ‘'you will be_able ta receive up to ¥ of your Basie Grant award prior to
T ‘providing VA verifieation to your financial aid office. You will, however,
need to provide your-award letter (or notorized statement) before you -
will be able to receive the second half of your Basic Grant award.

To avoid any unnecessary delay in receiyi g your Basie Grant award, you
should immediately take the documentation requested in this letter to your
financial aic office. If any of the information on the Student Eligibility

- Report does not agree with the documentation you are providing, you will
be required to correct the inaccurate data. The Student Eligibility Report
may need to be reprocessed before any'Basic Grant ‘payments ean be disbursed
to you. Once the validation is.completed and your finanecial aid office has - g
determined that the information entered on your Student Eligibility Report
is accurate; your award will be caleulated and you will receive any payments
for which you are eligible. o

The financial aid office at your school is performing this validation at the
direction of the Office of Education. Remember,.you cannot receive your
Basic Grant until you submit the documents to your financial aid office.

If you do not provide the required information within the established time
period you will not receive your 1979/80 Basie Grant award. If you have any
questions regarding the deadline dates or this review, please contaet your

financial aid office or call us toll free on 800-638-2628.

“Sincerely,

/. ’ o
. RUIK.
i - q '
Richard A. Hastings
Acting Deputy Director,
Division of Certification an

Program Review
. ~.
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- APPENJIX C:
Seeond Letter.

~ DEPARTMENT OF HEALTH, EDUCATION, AND WELFARF
" OFFICE OF EDUCATION ’
BUREAU OF STUDENT FINANCIAL ASSISTANCE
WASHINGTON, O.C. 20202

..

Dear Basic Grant Applicant: _
The Office of Education is §elecﬁ€g a sample of Basic Grant applications .

for review to determine the accuracy of the information reported and
to help assure that Basic Grants are distributed fairly. 'Your application
has been seiected for this review and the enclosed 1979/80 Student Eligi-
bility Report is not valid for payment until the information reported
on it is verified by the financial aid office at the institution you plan

. to'attend. You must provide the documentation,requested to verify:

- the information reported on your application. You may also be requested '
- to provide other information by your financial aid office. '

Enélosed is a copy of the 1979/80 Validation Form. You should read all

~of the instructions on the form carefully before answering any of the

questions. - o

If your Student Eligibility Report contains a message requiring documen-
tation of Social Security benefits; you will also need to complete the
Social Security Verification Form (attached to the Validation Form).
This form"must then be taken (or mailed) to the nearest Social Security
office where they will provide the amount of Soe al Security benefits
received by each. member of your household. Be sure that all signatures
and Social Security Numbers requested are on the form when you take

it to the Social Sécurity Administration.

If your Student Eligibility Report contains a message requiring verification
«of Veterans educational benefits, you will need to provide your financial

aid office with documentation. This documentation can be either a copy

of the1979/80 award letter you will be receiving from VA or some other

verification of the amount you will be receiving each month such as

a copy of a check from VA for the 1979/80 academic year. If you will

not be using your VA educational benefits in the 1979/80 academic year,

you will need, to provide your finan¢ial aid office with a notarized statement

~ signed by you (and your parents if dependent) verifying that faet..

The information necessary to verify your VA educational benefits will
probably not be available until September ur October. Therefore, if -
you have provided all of the other documentation requested on the Valida-
tion Form, you will be able to receive up to % of your Basic Grant award
prior to providing VA verification to your finanecial aid office. You will,
however, need to provide your award letter (or notarized statement)
before you will be able to receive the second half of your Basic Grant
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To avoid any unnecessary del"v in receiving your Basic Grant award

you should immediately take .he completed Validation Form to your |
financial a‘d office.. If any of the information on the Student Eligibility
Report does not agree with the documentation you are prowdmg, you
will be required to correct the inaccurate data. The Student Eligibility
Report may need to be reprocessgg before .any Basie Grant payments

can be disbursed to you. Once the validation is ‘completed and your
financial aid office has determined that the information entered on -

your Student Eligibility Report is accurate, your award will be caleculated
and you will receive any payments for which you are eligible.

The fn[]&l‘l(!l&l ald office at yo r.school is performing this validation at

. the direction of the Office of“ ucation. Remember, you cannnt receive
your Basie Grant until you submit the documents to your finaneial aid
office.  If you do not prowde‘the required information within the established -
time period you will not receive your 1979/80 Basic Grant award. If

you have any questions regarding the deadline dates or this review, please
contact your financial aid office or call us toll free on 800-638-6700,

Sincerely,

ichard rastings
Acting Deputy Direector,
Division of Certification and
Program Review

Enclosures



.APPENDIX D

References for 1978 Puerto Rico Income Tax Return

Below is a listing of data elements on the -1979-80 SER with  the correspond-
ing place on the 1978 Puerto Rico Income Tax Return,

&

. .
. . - 1978 Puerto Rico
Data Elements . , o Income Tax Return

Exémptioné Claimed (Box 22) | Schqdﬁle 9

Adjusted Gross Income (Box 23) -Schedule 2, Item 5, Line 19

: é
‘Income Earned by
Father/Applicant (Box 24) . Schedule 2, Item 3

Income Earned.by : .
Mother/Spouse (Box 25) Schedule 1, -Item D

N

Tax .Paid (Box 26) Schedule 4, Item 20

Medical/Dental Expenses (Box 28) . S¢hedule 8, TOTAL Column (a)
Casualty/Theft Losses (Box 29) . :> Schedule 3, sum of lines
’ - ' 32 and 36
]
G(j
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- ' . APPENDIX E

- Basic Educational Opporturity Grant Program
For Va!_idatio_n of Information Reported on the Application for a Basic Grant for 1979-80

» DEPARTMENT OF FIFALTH, EDUCATION. AND WELFARE

. , )
THIS FORM AND ALL REOUWRED OFF ICE DF COUCATION

il

DOCUMENTATION MUST BE SUBMITTED BUREAU OF STUDENT 7INANCIAL ASSISTANCE
TO THE FINANQIAL AID OFFICT AT THE © WASHINGTON, D.C. 20202
INSTITUTION YOU WiLL BE ATTENDING : _
DURING 1979.80. . . FEOAC R 14 No 4riir ' may be saprded niess & compieiea’

. | o T LR e

WARNING: ANY PERSON WHO KNOWINGLY MAKES A FALSE .STATEMENT OR MISREPRESENTAT!ON
ON THIS FORM SHALL BE SUBJECT TO A FINE, OR TO IMPRISONMENT, OR TO BOTH, UNDER THE

PROVISIONS OF THE UNITED STATES CRIMINAL CODE,

BASIC GRANT APPLICANT:

Your institution is performing thisv  Iation in accordance with § 190,77 of the Busic Grant Regulations.

Thus form will be uséd to verify the information reported on your 1979-80 S.udent Elndibitity Report. You must
provide: the information reguested on this form, and, 1f necessary, correct your Student Eligibility Report, before .

.

payment of a Basic gram award can be made to you for 1979-80.

-

Same of the items allow for a response directly on the form while other items ;equite that specitic documents

-{e.g. 1040's) and appropridate signatures be provided.

. NOTE: You may Le re'quugd to provide documentation other than that requested on this form,

_Appl.ic'ant‘sSocial Se't;.ur‘gty -Number' D—Fl m ﬂ—m L
' - OO 0 m g

Applicant's Name
s g s LT LT LT T FITT I
LTI ) [ 0
Cry - ~~ , . Sme Zp Code
: ' 59 ' L,
I‘ REPLACIR £ DITION DF H/78 WHACH n_u_Av -r' usFn, . 6'7
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Please read}e following definition of “’parent”, then complete the form acco:ding to the instructions provided.

DEFINITION OF “PARENT” -

Fhe term,“parent”, for purposes of this validation, is defined to be your mother and/or futher, or adoptive
parents. Foster parents and quardians are not defined as “paents”. The three questions in nuinber 1 beiow shold
be answered in regard to your mother and father.  If you answer YES 10 any questions, your parents’ financial
and household information must be used to complete this form. If you answer NO to every auestion with reqgard
to your mother and/or fagher, your financial and household infermation must be provided.

Lt

L

W your-parents are divorced or separated, provide information far the parent who has or had custody of you. If

no custody was awarded, or if parents have or had equal custody of you, provide the information for the farent
that you lived with for the greater period of time during thie twelve months prior to fiting vour originu! Bosu
Grant application or its equivalent. -

N
If your parents are divorced, or if your mother/father is widowed, and yo\tn\garem has remarried, the financia!
information of your step-parent must be reported (together with your parent’s.information) if either (a) you «lid
or will live with your step-parent (and parent) for six weeks or more during 1978, 1979, or 1980: or {b) you did

~or will receive $750 or more in financial assistance from your step-parent in 1978, 1978, or 1980

1 s APPLICANT'S STATUS. The'following questions are to be answered using the ak:ove definition of the
term “parent.” . : ‘
For any of the years 1978, 1979, or 1280

- (a) Did you or will you live with a parent fer a period of time longer than six weeks? Yes O] NoT!
{b) Did you or will you receive assistance worth $750 or more fromn a parent? “YesO NolZ
(c) Were you or will you be listed as an exemption on a parent’s Federa; income tax return? YesT] Neo2

2' ATTACH TO THIS FORM A COPY OF AL'L PAGES OF YOUR PARENTS' 1978 FEDERAL INCOME TAX
RETURN {(FORM 1040 or 1040A). (Your parents’ 1040 need not be provided if you anvwverad NO to all questions
in number 1). If your parents filed separate returns in 1978, then a copy of all pages of each return must be pro-

" vided. If your parents have not kept a copy of the 1978 tax return, they may send a recpuest 1o the regional office

of the Intornal Revenue Service or a copy may be chtained from the accountant or other person who __prepared i
Also, please note that the financial aid office may require you to supply an official Internal Revenue §ervnc¢ copy
as part of your application for institutional or Federal financial aic programs, If this is the case, you will be

"notified at the appropriate time,

£

3. ATTACH TO.THIS FORM A COPY OF ALL PAGES OF YOUR (AND YOUR SPOUSE'S} FEDERAL IN.
COME TAX RETURN(S) (FORM 1040 or 1040A). (Your 1040 necd rot be provided if you answered YES 10
sny question in number 1}. If you and your spouse filed separate returns in 1978, then a copy of all pages of each
return must be provided: |f you have not kept a copy.of the 1978 tax return, you may sunid a request to the
regional office of the Internal Revenue Service, or a copy may be-obtained from the accountant or other person
who prepared it. Also, please note that the financial aid o!fice may require you to supply an official Interns
Revenue Servicé copy as part of your application for institutional or Federal financial aid programs. If this is.the
case, you will be notified at the appropriate time. - L :
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(

' 4- HbUSEHDLD SIZE AND NUMBER IN POSTSECONDARY SCHOOL. If you answered yes to any question
in number 1, complete the chart based on &ui,parents' household. If you answered no to all questions in number
1, complete the chart based on your household. :

List below the name, age, and relationship of ali : A
persons for whom you or your parents are providing Sy :_“ e o
. more than one-half support. ) _ - List the name and location of the college or other .

post-high schoo! for all ithose family members who

Be sure to include in this listing the parent(s) (if 1 SENO L 1Ders
applicable), the applicant, and all other persoris _ .13373’8"8'“ be in attendance at least half-time in

living at home being supported. o
‘NAME : AGE RELATIONSHIP ~ SCHOOL AYTENDED

"y
.

o >
"o’
B N

.5-' NON:TAXABLE INCOME. Compiete this section '3_n!y.i'f:‘\ (A) your SER instructs you to provide documen-
“tation of Social Securjiy benetits; or'(B) your fimancial aid dffice\(equésts this verification. '

* ¥ you answered YSS 1o any ;queslior) in\nur'ml')er_ 1, complete ghis section based on yout parent’s income informa-

- tion,” If you arfywered NO to.all"q,uestions in number 1, complqte"this section based on youw {and spouse’s) income

“information. T - S .
: ,"— . ) iae 7 ' a . ’ N . n .‘ ¢
Total Amount - - 5. ~ - Total Amount - . , )
+Received in 1978  Squrce ‘" ' - Received in 1978 Source -
1. Social Security (atrach ) . Interesi ontax free bonds
' SSA verification form) . .. SR R
v - ‘ 6. __— Untaxed portions of pensions
2. . Wellfare , ' : and capital gains
- * * . . H . . .
3 - Child Support Sl —______  Other- -
. T = . _ R . Source’
4—a VA non_-cduaztupnal_bcncms\ ~————— Total,Non-taxable income received -
A S o in 1978 . o

3.’_’ TOTAL INCOME LESS THAN $1,000. If the total income from all sources {taxable and nontaxable) is. . -
less than $1.000. expla1 the circumstances that enabled. the members of your household/or your parent’s house-

hold to live during 1978. ' )

D -
A ) — -
. . - . N ’

L] . . . . . *
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Aruitoxt provided by Eic:

.

_ - R . . | -
-7-_ If you or your parent have tried to obtain the information required for any part of this form and are@wable‘
to do so, describe here specifically (by item number) the efforts you have made and the reasons you are unable 10
comply. Also, use this space to provide any other pertinent information. Use additional pages and uttach them -
if necessary. _ . .

n .-
- L

NN

o

WARNING: Any person who knowingly rr'lakes a false statement or misrepresentation on this form shall be subject
to a fine, or to imprisonment, or 1o both, under the provisions of the United States C/i_minal Code. ’

8- Please read the following statement and sign it. You;‘;(lhe applicant} must sign i»h'é'stutemenl in all cases. Your
parent also must sign if'you answered YES to any question in number 1. Your spouse also must sign if any informa-
tion on your spouse has been provided in response to this form. ’ :

1/We have read and followed all applicable instructions in this form. 1/AVe certify that the mformation above s .

. true and correct to the best of my/our knowledge and belief. g » '

- APPLICANT S o ) Applicant’s Spouse

Parent o _ . Oate Sigred T Tttt
NOTE: !f your Student Eligibility Report requests verification of Social Scearity benefits, you must coniplete the
attached Social Security Verificatign Form. ‘ ‘

i

- !

9- Your parent should complete the following certification and have it notarized, if you answered NO to all
"1sestions in number 1 on this form, and if your dalte of birth (box 5 on SERY is after 1955,
b . .

" certify that | am the parent of

- and thay, the answers to all three questions in
Applicant’s Name : : ,

“number 1 above are true and correct 1o the best of 'l‘rny knowledge and belief. . ! -
‘ \ R _ . .
Notary's Signature ‘ ' Parent’s Signature '
- . ‘\ N
\ Parent’s Address
\
- X ) " ’ L J .
] Yt \ Parent’s Teluphune Numbur
/ ‘ . :
/L. N \ . Date Signed -

i - ; ’ A

NOTE: !f your Student Eligibility Report requests veriﬁiialion of Social Security benefits, you must comple.c the
S?cial Security Verification Form attached. , ; )
S,lgbmit this form and all reqUestpd documents to the finantﬁial ai& office at the institution you plan to attend dur-
Jrg 1979.-80. If the information you have provided. on this form is different from the information on.vour 1979/80
Student Eligibility Report, contact your financial aid office f\or further instructions.

4
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Social Security Verification Form

 Basic Grang Applicant; IF YOUR STUDENT ELIGIBILITY REPORT REQUIRES YOU TO PROVIDE
_ VERIFICATNON OF SOCIAL SECURITY BENEFITS, YOU MUST: . :
. . . T . 1
1. Complete Sections |, 1 and IV below according to the instructions.
2. Check Section 11 to see if it applies to you. '

3. Take this form to any Social Security Office — They will complete Sections marked "For Social Sécyri:y
Use Oniy”. : . _

4, Attach this form to yburr Validation Form and take it to the finéncial aid office at the institution you will
be attending in 1979/80. T : o

"~ Section |

APPLICANT'S NAME
SOCIAL SECURITY NUMBER .

ADDRESS

Name of schoo! a;;plicaht will be attending in 1979/80

<

School Address o C o

Section i . T o ' _ .
Indicate in this Section if you or any member of your household (3s listed on this form in Section IV below)

received notices from Social Security regarding an adjustment in 1978 benefits due to a previous overpayment.
Attach copies of those notic;s if you have them. ' )

FOR SOCIAL SECURITY USE ONLY

Folder Seerch Being Conducted — Yes [J No O

& e o

“ Signature and Title of Authorized Soclel Securlty Dfficial

Address of Oistrlct Office

Telephone Number .- Oate
‘ r
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~ Section 11l ~ Release of Information - -

i ved answerad YES 10 any question in number 1 on the Validation Form, this release statement must be signed
.oy you and both oi yaur parents. !f you answered NO to all questions in number 1 on the Validatio_n Form, this
release statement must be signed by you and your spouse (if applicable). Follow the instructions below carefully.

The name of the person taking this form to Social Sccurity must be entered in the space marked “name*. |f your
parents are signing this release for minor children, they must put a check mark (/) in the release column in Section
1V below.next to the names of the children for whom they arG signing. Social Security will release information for
only. those persons with a {v/) check next 1o their names. If this is lett blank you will not be able to get the -
information necessary to complete this validation. . ' '

"I give the Social Security Administration authofily 10 disclose to —

the amount of 1978 Social Security benefits paid for myself and my minor children.” (Parents may sign for
children under 18.) : . . -

APPLICANT'S SIGNATUFE

SPOUSE'S SIGNATURE . . ) SPOUSE'S SOCIAL SECURITY NUMBER
MOTHER'S SIGNATURE o MOTHER'S SOCIAL SECURITY NUMBER
, .
'S
FATHER'S SIGNATURE . . FATHER'S SOCIAL SECURITY NUMSER

Applicant: Unless this release has the proper sighatures and social security numbers, the Social Sec.arity Adminis-
T tration will be,unable to provide you with the information necessary to cornplete your validation,

’

Section 1V.

' Repeat names of household mernbers listed in number 4 on the Validation Form.

FOR SOCIAL SECURITY USE ONLY

(v
£

Release Amounts Payable’

-
'y

N

> LN

o o

® N o e oaw

. .m -3

64

Aruitoxt provided by Eic:




